POSTER PRINT REQUEST
(Use this form to request that the Print Shop print out your Poster using the Large Format Printer)

NOTE: Posters take three days to print (more during peak times during the semester). You will be able to pick up your poster during regular Print Shop hours three business days from the date you drop it off.  No exceptions.  No rush order requests.  Plan accordingly.
PRINT SHOP LOCATION & CONTACT INFO:

Rondileau Campus Center (RCC) Room 113
508-531-2267

WHAT YOU MUST BRING TO THE PRINT SHOP

· Your poster PowerPoint file on a USB flash drive, CD, or other external storage device
· This completed form

· Approximately $5 for the cost of printing one poster (costs can vary depending on the extent of the ink needed for printing)

Your Name:









Name of file to be printed:







Poster Title (if different from file name):





































Dimensions of your Poster (in inches): Height


Width





NOTE: Please check with your instructor or faculty mentor for the measurements and appropriate size for your poster. 

A standard size of 48” x 42” is recommended, but conference or presentation guidelines might require smaller or larger posters. 

The MAXIMUM printing area can not exceed 56” x 42”

What will you be using this Poster for?









Name of your faculty mentor or class instructor 
for whom you are required to make this poster: 







Faculty Signature:






  Date: 



 


FOR PRINT SHOP USE ONLY

DATE IN:




DATE OUT:






