Computer Lab/Technology Room Reservation Request Form

Please return this form to the Registrar’s Office, Boyden Hall, Room 003
 One form required for each course section
______________________________   _______________________________     _____________________

Name



           Department


             Semester/Year

 _____________________________    _______________________________     _____________________
Course Number/Section
                        Course Title

        
             Day/Time

REQUEST FOR A COMPUTER LABORATORY OR SPECIAL TECHNOLOGY ROOM

Mac_____ MKC216


PC  (please check all rooms that would meet your needs):

HRG202_____
HRT213_____     HRT214_____  
  MKC220_____
MKC224_____
Other Technology:

Distance Learning _____ HRT115


Technology-Enhanced _____ Check all rooms that would meet your needs:
BUR107 _____
BUR108 _____

If you are requesting a technology-enhanced classroom, please check which features you will be using:

Starboard/Smartboard_____     Dual-projectors _____     Configurable seating _____      Video/Audio capture _____
How often will you need this space?
Every Class_____

Periodically_____



If you checked “Periodically” please indicate actual dates needed:  ____________________________________________________________________________________________________________________________________________________________________________________
If a computer lab is not available, could you teach this course in a regular classroom where students use their own laptops?   Yes____

No_____

If no, please explain_________________________________________________________________________

_________________________________________________________________________________________

Technology Enhanced and Distance Learning GPC
          Capacity


HRT115





35


BUR107





30


BUR108





30


Computer Labs 



Total # Computers


HRG202 (Harrington Hall)
PC

32

            
HRT213 (Hart Hall)

PC

20

HRT214 (Hart Hall)

PC

20

MKC220 (Moakley Center)
PC

26

MKC224 (Moakley Center)
PC

26

            
MKC216 (Moakley Center)
Mac

24

This form is required for all computer lab requests.  Reservations are based on the integrated use of technology in a course and the availability of spaces.  Placement after course schedule deadlines will be on a first come, first served basis.

______________________________________________
______________________________________        
Instructor Signature


        

Date

For additional details regarding electronic classrooms and electronic resources available to faculty, visit Faculty and Staff Guide to Computing web page at http://it.bridgew.edu/FacStaff.cfm
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