Employee Course Assignment


Date: 


SECTION A: 
Last Name: 
 First Name:


(as it appears on Social Security Card or Passport)

Application Materials Attached:


Letter of Intent ( 
Resume ( 
References ( 
IT Request Form(
SECTION B:

Academic Year: 
Semester:
Spring (
Fall (
Summer (
Employee Classification: (select one)


Visiting Instructor ( 
Classroom Assistant ( 
Workshop Facilitator (
	Course and Section Number
	Course Title
	CRN
	Credit Hours
	Day/Evening (Check)

	
	
	
	— / ( NC
	( D / ( E

	
	
	
	— / ( NC
	( D / ( E

	
	
	
	— / ( NC
	( D / ( E


Please note: A Visiting Lecturer may teach no more than a total of 9 credit hours.

 Signature of Hiring Department 





 Date
SECTION C: (For Visiting Instructors Only)
	Interviewed by:
	Date
	Initials

	Department Chair or Coordinator (if applicable)
	
	

	School of Graduate Studies (if applicable)
	
	


Degrees: 
Bachelor’s ( 
Master’s ( 
Doctorate(
Salary Level: VLI ( 
VLIA ( 
VLII ( 
VLIII ( 
VLIV (
( Currently a DAY Visiting Lecturer at another Mass State College: 











  (Name of Institution)
 Signature of School Dean 
 Date

For office use only:

      ( Application complete    ( Entered in Banner ID#:
  Date: 


      ( Pending: Missing the following documents:



E Cozzone 2009

