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Date:
November 18, 2009


To:
Graduate Education Council

From:
Michael Somers


Library Services

Re: 
Unclassified Proposal

Attached, please find an unclassified proposal to update the approval process for new graduate courses, programs and degrees by requesting that a library impact statement be completed and submitted with the proposed course, program or degree request.  This request will affect all graduate courses.

I understand that I will be notified of the meeting when this proposal will be reviewed and that I or a knowledgeable program representative should attend the meeting to answer questions.

Thank you. 










Tracking:  #













(for internal use only)
Bridgewater State College Governance

Unclassified Proposal Form (Graduate)

Please read the complete instructions http://www.bridgew.edu/GEC/instructions.cfm for important details on making a proposal.


Title: 

















(please give your request a brief descriptive title)  
Summary of request:



[image: image2]
Justification:
[image: image3]
Reminder:  For all new program approvals, each new course proposal must also be submitted, at the same time, using New Graduate Course Proposal form.

All proposals must be approved by the graduate program coordinator and academic department chair; or administrator.

I certify that my department/administrative unit has approved this unclassified request (type appropriate names in spaces below):


Graduate Coordinator:       _________________________________ 


Department Chairperson:   _________________________________


Administrator:                    _________________________________

All programs from the departments of the School of Education and Allied Studies which lead to Massachusetts Department of Education Educator License should be reviewed by the School of Education and Allied Studies Leadership team prior to submission to the GEC.



SEAS Approval:   

Yes

NO

MAXWELL LIBRARY, BRIDGEWATER STATE COLLEGE

Library Impact Statement for New Courses
Assessment of Library Materials Needed to Implement New Courses
To be completed jointly by course developer (part A) and librarian (part B).
Please allow 10 working days for a response from the appropriate library liaison.

PART A
Faculty member__________________      Department____________________   Date_____________

Name of New Course______________________________________  Undergrad_____Grad_______
1. Main subject areas of course (please attach syllabus/bibliography listing required books, journals, 
audio-visual materials, electronic resources):
2. List in priority order any other key books (excluding textbooks), journals, audio-visual materials or electronic resources that could support this course: (attach extra pages if necessary)
3. Students will have the following assignments (choose all that apply):
____ Short Paper/Report     ____ Major Paper/Report


____ Oral Presentation        ____ Other (please specify)

4.  Students will need the following library resources (choose all that apply):

Collections:


Services:

____  Books


____  Reserves


____  Journals

____  Interlibrary Loan/Document Delivery


____  Reference Materials
____  Library Instruction


____  Audio-visuals

____  Research Consultation

____  Electronic resources


5.  Are there plans to offer the course off campus or online?      Please explain.

PART B.  TO BE COMPLETED BY LIBRARY LIAISON AND RETURNED TO THE 
COURSE DEVELOPER. COPIES WILL BE SENT TO COLLECTION DEVELOPMENT
AND LIBRARY ADMINISTRATION.

The library has_____of the key journals.

Annual Subscription costs for _____journals not owned_________________

The library has_____of the key books.

Cost to purchase _____books not owned______________________________

The library has_____of the key DVDs/audio materials.
Cost to purchase _____DVDs/audio materials not owned________________

The library has____of the key electronic resources.
Annual subscription costs for ______electronic resources not owned_____________
Total estimated cost for acquiring new library materials 

to support this course in first year__________________________

Total estimated annual cost

for continuing support of this course_______________________

RECOMMENDATIONS/COMMENTS: (attach extra pages if necessary)
Level of support Library can provide for this course:

     ____Adequate ____Marginal  ____Insufficient
Library funds for new materials are limited. It may not be possible to acquire all of the new 
resources recommended to support the new course.
______________________________________________________________________________
Library Liaison
09/10-G012





	Library Impact Statement for New Courses												











													





Library faculty developed a short form to assist them with selecting appropriate research, reference and classroom materials for proposed new graduate (and undergraduate) courses.  This form allows library faculty to track changes in the College’s graduate education courses, to evaluate current holdings in the particular subject area as well as related subject areas, to assess the currency of materials already in the collection, to perform a gap analysis that identifies materials that should be purchased to enhance collections, to recommend any additional funds needed (if necessary) to support the particular course and its research agenda, to collaborate with teaching faculty. 





The development of new graduate (and undergraduate) courses provides significant opportunities for Bridgewater State College. The Library endeavors to provide resources appropriate for support of these new courses, but these initiatives can also have significant budget implications for the Library. Careful planning and proactive ordering are needed to develop the library collection to support students enrolled in these new offerings. As soon as a new course is seriously considered at the departmental level, the department should initiate a joint review by the faculty member and library liaison, including completion of the Library Impact Statement for New Courses. The information will be used to assess the resources available in the library and to identify specific resources the library should acquire to support the new course. The Library will add new materials to the collection, depending on the availability of funds
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