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Please read the complete instructions http://www.bridgew.edu/GEC/instructions.cfm for important details on making a proposal.

General Information


Course Prefix & Number:


Course Title:


Department:


Program:



Credit Hours:


Estimated Enrollment:


Expected Implementation Date:   
Fall 
    Spring    
   Summer

Has the proposed course run as a Special Topics or an Experimental course?  ___ Y     √    N

Course Repeat Policy:


√  This course is repeatable up to 4 times or with permission





  This course is repeatable up to ______ credits

· This course is not repeatable 

Course Level:




Undergraduate/Graduate (400 level courses only)






√
Graduate

Course Type:



√
Lecture


Laboratory

√ Please check one 



Internship

Practicum

  





Direct Study

Studio

    





Seminar


Other

Course Serves As:


√
A free elective

√ Please check all  



A program requirement

   that apply & specify



A concentration requirement 

   if necessary




A cognate requirement







Other:

Grade Mode:



  Standard






√   Pass(P)/No Pass(N)






  Satisfactory(S)/Unsatisfactory(U)

Course Prerequisites - Please specify any course prerequisites for the new course, specifying prerequisite course prefixes, numbers, and titles.  Also, please note if written consent and/or matriculation in a program is required.  If none is required, state “none.”

EDDC 781
Matriculation in the Doctorate of Education in Leadership, Learning and Community program is required.

Course Description – Please describe the course exactly as it will appear in the college catalog.  Please check for complete sentences and grammatical errors as this description will appear in print exactly as it appears below.

A continuation of EDDC 781. Students who do not complete their dissertation in EDDC781 in an academic year will be required to register for EDDC 782 each semester thereafter (fall and spring) until the dissertation is completed.
Impact on Other Programs - If the proposed new course will affect other courses or programs, please specify what will be affected and please signify that approval has been granted by all affected parties.  If none are affected, state “none.”

The number of students enrolled in the CAGS in Educational Leadership and Reading programs will increase thus increasing the enrollment in the programs’ courses. The faculty in the respective programs has been involved in the development of this Doctoral program. 

Course Rationale – Please describe the justification for this new course.  For example justification might include: licensure prerequisite, accreditation, department or program curriculum revisions. 

The dissertation is a core requirement in the Doctorate of Education in Leadership, Learning and Community. If a student does not complete the dissertation in EDDC 781, he/she will be required to register for EDDC 782 each semester thereafter (fall and spring) until the dissertation is completed.
Course Syllabus  – Please attach and send with this completed form the proposed syllabus for this new course.  Please be sure to specify what topics will be covered, how student learning will be assessed, and what course outcomes you expect.

N/A
Note:  

· Do not reuse course numbers.  (Further information is available from the Associate Registrar.)  For general information, please see Graduate Education Council guideline web page.  (www.bridgew.edu/GEC/guidelines.cfm)

All proposals must be approved by the graduate program coordinator and academic department chair.

I certify that my department has approved this new course (type appropriate names in spaces below):


DPPC Co-Chair:        Dr. Nancy Witherell

DPPC Co-Chair:        Dr. Anna Bradfield  

All programs from the departments of the School of Education and Allied Studies which lead to Massachusetts Department of Education Educator License should be reviewed by the School of Education and Allied Studies Leadership team prior to submission to the GEC.
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(Prerequisite: EDDC 781) 
Syllabus

Semester and Year

Instructor Name, Degrees, Email

Course Description
A continuation of EDDC 781. Students who do not complete their dissertation in EDDC781 in an academic year will be required to register for EDDC 782 each semester thereafter (fall and spring) until the dissertation is completed.
Dissertation Proposal Guidelines

The dissertation proposal is a critical step in the process of attaining the doctoral degree. The following information outlines considerations that will guide students in preparing their proposals.

First, for information about technical details (e.g. deadlines, format, number of copies) the proposal and other Ed.D. dissertation requirements, student candidates should consult publications available in the School of Graduate Studies, specifically the Graduate Student Manual: Policies and Procedures for Graduate Students and the booklet Guidelines for Graduation and Theses and Dissertation Preparation. The basic guide for dissertation and all written work is the Publication Manual of the American Psychological Association, 5th or the latest Edition (APA) at time of proposal submission. This may be complemented by Turabian's A Manual for Writers, 6th Edition-It may not be appropriate to add additional manual, the chair of the student’s committee may have a preference for additional writing resources based on student need. Proposals shall not exceed 12 pages.

An Outline for Writing the Dissertation Proposal

I. Cover page

A. Title of dissertation

B. Student's name and special field (e.g. Educational Leadership, Elementary Education)

C. Names of committee members:

· Committee Chair: Professor

· Committee Members: Professor-Typically the dissertation committee is only set up after the proposal has been approved
II. Abstract

The abstract should be a one page of no more than 150 words with the introduction, literature review, and methodology chapters. A reference section is also required. The abstract alone should enable the reader to ascertain the general plan of investigation contained in the proposal. It is often advisable to write the abstract after the rest of the proposal has been completed.

III. Background of the Problem to Be Investigated (Introduction)

The first section of the body of the proposal should relate the proposed study to the literature and to the development of commentary and critique focused on the topic at hand. This statement will rarely be more than 600 words. Discussion will likely include prior studies in the same area, field situations to which the study may relate, and the conceptual framework out of which the study arises. The major purpose of this section is to make clear why the proposed study is of value in the respective field of educational theory and practice. This means attention to the contribution to present knowledge that the proposed study will make.

IV. Problem to Be Investigated (Literature Review)

This section should explicitly discuss similar research in the area. How do they compare or relate to current topic of study? You will outline the statement of the major problem that will be undertaken in the research and investigated in the dissertation. This involves identifying sub-problems, outlining the research questions to be addressed and (or) hypothesis (es) that will be tested by the study, and defining crucial terms or concepts connected with the problem. 

V. Design of the Study

This section should explain precisely how the study will be conducted.  The questions to be answered and hypotheses must be defined in operational terms. While it is understood that in many cases aspects of the design and methods of a study be developed and may be changed from the plan as the study proceeds, this statement must be as precise and definite as possible. Three aspects of the study must be included: sample/participants, sources of data, data collection procedures, and data analysis and presentation procedures.

A. SOURCES OF DATA

The discussion should state explicitly the population (e.g., location(s), students, classrooms, school districts, and leaders) that will be studied. The exact procedures for sampling this population, any sampling assumptions made and any characteristics of the selected groups that might limit the study and its applications should be clearly stated. The proposal should discuss what generalizations are possible from a sample of the type used.  The approximate number of cases or sample size to be studied should be indicated.  

B. PROCEDURES FOR COLLECTING DATA: EVIDENCE TO BE OBTAINED

The proposal must describe in detail the procedures to be used to obtain data. The discussion should include precautions that will be taken to ensure validity and reliability, along with limitations to the study. If a prerequisite to the study requires the establishment of the reliability or validity of certain procedures or materials, the writer should identify how this will be accomplished and evaluated.  For quantitative studies, the instrumentation should be clearly described, including examples of the questions that will be used.  For qualitative studies, the interview protocol and other data gathering methods must be presented-additional requirements as required by dissertation chair.

C. TREATMENT AND PRESENTATION OF DATA

This section should outline the researcher’s intentions and path in order to proceed from and connect data to conclusions. Any notable assumptions about the conduct of the study should be made clear, e.g. those about education, human nature, or the data used that have potential impact on interpretation and acceptance of the findings of the study.

VI. Significance of the Study/Need of the Study (In most cases, this belongs in chapter one of the proposal)

In one paragraph of about 100 words, the writer should indicate the importance of the investigation to the appropriate field(s) of education and educational theory and practice. This is an extension of the statement of the problem stipulated in Section III of this proposal outline. The statement should answer the question: After completing this investigation, how may we be able to advance educational practice, research methodology, or theory? 

The second paragraph of this section should provide sufficient information to convince the reviewers that there is a need for this study. That is, after having explicitly stated the research problem and made a convincing argument about its significance, grounded in the related literature the critical additional convincing argument must be made that the problem has yet to be satisfactorily resolved in previous research.

General Guidelines for Dissertation Completion

Beginning as early as possible in their course of study, students will be assigned a dissertation chair based on program guidelines. Together the student and chair direct the topic of study and select the rest of the Dissertation Committee. Once the title and broad outline for the study is selected and approved by the chair the dissertation proposal is written and submitted to the Graduate School for review, revisions and approval.  The student works in consultation with the chair and at the direction of the chair with committee members to complete the proposal (following the format outlined in the Proposal Guidelines). Where IRB (Internal Review Board) approval is required it must be obtained before data collection begins.

At the point when the final manuscript of the dissertation is completed, each committee member (plus one for the Graduate Office) should have a copy of the dissertation two weeks before the defense date.  Signature pages (a minimum of eight) must be ready the day of the defense and must all be signed in black ink following a successful defense. Follow the format at the end of the Guidelines. 

After the defense, the student will comply with the Graduate Office Guidelines and Deadline to turn in the completely corrected dissertation as follows:

· THREE hard bound copies with signed Approval Page and Title Page  

· THREE CD ROM copies on pdf
· Distribution of the three bound copies is as follows: Library, Graduate Dean, and Student.

· Distribution of the three CD ROMs is as follows: School of Education Dean, Library, Advisors

FINAL DISSERTATION CONTENTS AND FORMAT
The outline for the final dissertation follows. Not all of the sections outlined here may be appropriate for all dissertations. Consult with your chair if you have questions about whether or not to include a particular section in your work. Final dissertations are written in past tense. 

FRONT MATTER


Copyright Page


Title Page


Approval Page


Abstract (not to exceed 350 words)

Acknowledgments


Dedication (Optional)

Table of Contents


List of Tables


List of Figures

CHAPTER ONE

INTRODUCTION

Introduction (introducing the topic of study)

Statement of the Problem (basic difficulty - area of concern, felt need and goal to be achieved)

Purpose of the Study (goal oriented-emphasizing practical outcomes that “may” occur)

Research Questions (to be answered or investigated)

Research Hypotheses 
Significance of the Study (relevance need—may overlap with the statement of problem) 

Assumptions (theoretical underpinnings and principles)

Limitations and Delimitations of the Study (limitations: factors that may affect the study but are not under your control, i.e. response rate, confounding variables, lack of generalizability. Delimitations: factors that are under your control, i.e. narrowing the focus, and the stated confines of the study.)

Definition of Terms (largely conceptual here-with citations; operational definitions may

follow in Methodology Chapter) 
Summary of the Study 

CHAPTER TWO

REVIEW OF THE LITERATURE

Introduction (organization of the chapter – overview)

Historical Background/Overview (overview of the theory and research literature) 

The theory/research specific to the topic (sections/subsections should match questions)

Review of Literature (what is known and unknown about the topic)

CHAPTER THREE

METHODOLOGY

Introduction (organization of the chapter – overview)

Research Questions (restated here)

Hypotheses (if needed) 

Research Methodology (quantitative, qualitative, or mixed) 

Research Design (e.g., correlational, comparative, descriptive, etc.—Explain your variables of analysis here)

Population and Sample (Define very specifically)

Instrumentation (tests, measures, observations, scales, and questionnaires)

Procedures (field, classroom or laboratory e.g., instructions to subjects or distribution of materials; data collection and recording—everything before analysis) 

Data Analysis (statistical analysis or qualitative analysis explained in detail)

Validity and Reliability (here or as a subheading under Instrumentation)
Summary of Methodology

CHAPTER FOUR

RESULTS OR FINDINGS

Introduction

Data Presentation

· Describe any data preparation or recoding necessary

· Give descriptive statistics first (percentages, frequencies; describe participants)

· Research Questions/Hypotheses (Quantitative/Qualitative, one at a time)

· Findings are presented in tables or charts accompanied by a narrative description

Results Summary (review of study findings)

CHAPTER FIVE

DISCUSSION AND CONCLUSIONS

Analysis and Interpretation of the Data 

· Thorough discussion of the results and whether the research questions were answered

· Tie together findings in relation to theory, review of literature, or rationale

Conclusions (draw inferences, stake out territory, and establish what is most critical and valuable in the research and study)

Contributions to the Literature (and implications)

Further Limitations

Recommendations (practical suggestions for implementation of findings and further research that should be undertaken and conducted)

Summary (of the entire research study)

REFERENCES

 
(must be in APA format)


APPENDICES

 
(each Appendix has own title page; IRB in one appendix)


VITAE
detailed contents of each section for the final dissertation
(Follow the current edition of the APA guidelines.)

COPYRIGHT PAGE
All dissertations must be copyrighted, and the copyright page precedes all other pages of the dissertation. The copyright notice should be presented in the center of the page as follows:

Copyright by

YOUR FULL NAME IN ALL CAPS

May 2010 (date of graduation—no comma)

All Rights Reserved

Arrangements for copyright privileges are made through the School of Graduate Studies when the student completes the appropriate section of the Agreement Form which may be obtained from the School of Graduate Studies. The copyright fee, which is included in the diploma fee, covers the U.S. copyright fees. 
TITLE PAGE

This page should include the exact title of the study, the date (month and year) of graduation, the student’s name, and the name of the doctoral program. (See further in appendix for an example of a title page.)
APPROVAL PAGE
This is page should include the title, the committee members, and the month and year of graduation. (See further in appendix for an example of an approval page.)
ABSTRACT
The abstract should not exceed 350 words. The abstract is written in past tense. It should contain the problem statement, method(s) employed, results/findings, conclusions, and recommendations. (See further in appendix for an example of an abstract.)
ACKNOWLEDGEMENT AND/OR DEDICATION PAGES
The dissertation may include a section that expresses appreciation for assistance to the dissertation chair and dissertation committee members. Many students also include statements thanking other faculty members, staff members, colleagues, family, and friends. Acknowledgments should not exceed one page in length.

TABLE OF CONTENTS
The Table of Contents must have entries for the abstract, list of tables, list of figures, chapters with their numbers and titles, main headings and subheadings, appendices, reference list, and vitae. The Table of Contents should match the headings and subheadings of the dissertation chapters exactly.  

LIST OF TABLES AND/OR LIST OF FIGURES
These are included when necessary and the formatting should be similar to that of the Table of Contents.

CHAPTER ONE
The reasons for undertaking the dissertation effort are explained in chapter one. A clear and concise statement of the problems to be investigated or goal to be achieved based on an identification of need is presented. The problem is defined in specific terms. Research questions, and if needed hypotheses, are indicated. The student demonstrates that the problem is relevant, and lends itself to a given timeframe. 
CHAPTER TWO
This chapter begins with an introduction that explains the purpose of the literature review and concludes with a summary. The literature review should be carefully organized by subject headings, and the heading should mirror the research questions. The literature review establishes a context for the investigation. Various sources are used to identify important previous work. Significant findings and major conclusions from cited sources are evaluated and interpreted in terms of their impact on the present work. 


CHAPTER THREE
This chapter delineates, in detail, the ways in which the investigation was conducted. Each step in implementing the inquiry is indicated, as well how it was done and the changes or modifications that had to be made from the proposed methodology, design and schedule. The discussion should be sufficiently detailed to permit replication. Strategies to ensure validity and reliability are explained. Reasons why the method selected should yield answers to the stated problem are delineated. Be clear and thorough in the explanation of the chosen research method. The method, statistical techniques, purpose of the study, research questions, hypotheses (if needed), and title of the dissertation must all align.

CHAPTER FOUR
This chapter includes an objective presentation of the results or outcomes of the investigation. The data collected are organized and presented to reveal their meaning. Their treatment is described clearly, concisely, and systematically. The text is supplemented with tables, figures, and charts accompanied by a narrative. A more complete reporting of data (large tables, description of all variables) can be given in an appendix. 

The data analysis findings should be presented in order of the questions/hypotheses. It may be appropriate to list the research question along with the data analysis. Factual information should be kept separate from interpretation, inference, and evaluation, which come later in Chapter Five. It is essential to bring references from Chapter Two in to support your findings and help validate your research. Results are derived logically and coherently from the analysis                                                                 
CHAPTER FIVE


This chapter includes a discussion of the results or findings, conclusions, implications, further limitations, and recommendations. Finally, it ends with a summary of the entire research study.

First, the researcher interprets, examines, and evaluates the results of the investigation presented in the previous chapter and draws inferences from them. Second, the researcher clearly states the conclusions based on the analysis and the results. A statement is made as to whether the data supported or rejected any previous questions or hypotheses. Alternative explanations for the findings are discussed, as appropriate. Third, the researcher makes implications regarding the impact of the work on the field of study and its contributions to the knowledge base and professional practice. It also discusses implications for future research. Fourth, the researcher describes the limitations of the study. Limitations may include facts assumed to be true but not actually verified, potential weaknesses of the study, boundaries of the study, researcher bias, and how the research design controls for that bias. Fifth, the researcher presents recommendations for change in academic practice, professional practice, or organizational procedures, practices, and behaviors when appropriate. The researcher presents recommendations for further research, different methodologies, and/or theoretical concepts. Finally, the researcher summarizes the entire study written so that it could serve as a stand-alone document. 

REFERENCES
Every source referenced in the document must be listed in compliance with current APA guidelines.

APPENDICES
The purpose of appendices is to provide documentation to support the authenticity and replicability of the study. Appendices are also used to present material that supplements the text. Items may include relevant correspondence from individuals involved in the study, questionnaires, evaluation instruments, original data, and other significant data collection forms. 

VITAE
The vitae should include the researcher’s educational and work history. 
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