
Date:
[date the proposal is submitted to the GEC mailbox]


To:
Graduate Education Council

From:
[name of person submitting the proposal]


Program:


Department:

Re: 
New Course Proposal 

Attached, please find a proposal for a new course [prefix and number followed by full course title]. 

I understand that I will be notified of the meeting when this proposal will be reviewed and that I or a knowledgeable program representative should attend the meeting to answer questions.

Thank you. 











 Tracking #  



(for internal use only)

Bridgewater State College Governance

New Graduate Course Proposal Form
Please read the complete instructions http://www.bridgew.edu/GEC/instructions.cfm for important details on making a proposal.
General Information


Course Prefix & Number:

Course Title:

Department:

Program:


Credit Hours:

Estimated Enrollment:


Expected Implementation Date:   
Fall 
    Spring    
   Summer

Has the proposed course run as a Special Topics or an Experimental course?  ___ Y  ___ N

Course Repeat Policy:


  This course is repeatable up to ______ times






  This course is repeatable up to ______ credits

Course Level:




Undergraduate/Graduate (400 level courses only)







Graduate

Course Type:




Lecture


Laboratory

√ Please check one 



Internship


Practicum

  





Direct Study


Studio

    





Seminar


Other: ___________
Course Serves As:



A free elective

√ Please check all  



A program requirement
   that apply & specify



A concentration requirement 
   if necessary




A cognate requirement






Other:
Grade Mode:



  Standard






  Pass(P)/No Pass(N)






  Satisfactory(S)/Unsatisfactory(U)
Course Prerequisites - Please specify any course prerequisites for the new course, specifying prerequisite course prefixes, numbers, and titles.  Also, please note if written consent and/or matriculation in a program is required.  If none is required, state “none.”
Course Description – Please describe the course exactly as it will appear in the college catalog.  Please check for complete sentences and grammatical errors as this description will appear in print exactly as it appears below.
Impact on Other Programs - If the proposed new course will affect other courses or programs, please specify what will be affected and please signify that approval has been granted by all affected parties.  If none are affected, state “none.”

Course Rationale – Please describe the justification for this new course.  For example justification might include: licensure prerequisite, accreditation, department or program curriculum revisions. 
Course Syllabus  – Please attach and send with this completed form the proposed syllabus for this new course.  Please be sure to specify which program goals and objectives will be met by the course, the intended student learning outcomes of the course, how these student learning outcomes will be assessed, what topics will be covered, the ADA statement, and all student conduct policies (e.g., academic integrity, attendance policy, professional disposition, appropriate communication protocol).  

Note:  
· Do not reuse course numbers.  (Further information is available from the Associate Registrar.)  For general information, please see Graduate Education Council guideline web page.  (www.bridgew.edu/GEC/guidelines.cfm)
All proposals must be approved by the graduate program coordinator and academic department chair.
I certify that my department has approved this new course (type appropriate names in spaces below):

Graduate Coordinator:        _____________________________________________


Department Chairperson:   _______________________________________________  
All programs from the departments of the College of Education and Allied Studies which lead to Massachusetts Department of Elementary and Secondary Education Educator License should be reviewed by the College of Education and Allied Studies Leadership team prior to submission to the GEC.



CEAS Approval:  
          Yes 

No
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