Bridgewater State University
Tuition Remission Benefits
BSU state employees, as well as the employee’s spouse and dependent children, are eligible after 6 months of employment for tuition remission benefits at any Massachusetts community college, state college, or state university, excluding the M.D. Program at UMASS Medical School.  For an employee’s spouse or dependent child, only tuition charges are waived or reduced and fees must be paid in full. 
Before you register, check with the institution’s administrative business or bursar office, course catalog, or website to learn the terms under which the institution will accept the waiver and what costs will be covered.  Waiver procedures and processes can vary from campus to campus and between separate business units of the same campus.  You may miss the opportunity to use the tuition remission benefit if you fail to follow the waiver policy of the institution you wish to attend.  
Do not assume that the tuition remission form can be submitted at any time, such as after the student has already enrolled.  Many campuses do not allow you to submit the form retroactively.  Most business or bursar offices require that the authorized form is presented prior to or along with the registration or semester bill.  Your method of registration (in-person, mail, FAX, phone, on-line) might be restricted when using a waiver.  

Authorized forms are required for each:

· Student - Families with multiple dependents attending classes must complete a form for every student, even if all are attending the same institution.
· Semester - Spring, Fall, Winter Intersession and Summer Session, even if students are continuously enrolled in a matriculated degree program.
· Program - Divisions of Continuing Education are most often operated as distinct self-sustaining business units on a campus and accept tuition remission waivers only on a space-available basis.  If a student plans to attend through the day program and through the evening program of the same institution simultaneously, a separate form is needed for both.  This may involve working with two different business or bursar offices.
· Institution - Students attending multiple schools at the same time need a form for each.  This will involve working with two different business or bursar offices.  Enrollments for on-line courses through UMass On-Line are individually subject to the regulations of the home campus that listed the course.

Tuition remission forms are available on the web at http://www.bridgew.edu/HR/Forms.cfm.  After you have completed the form and your department head has signed it, the form should be submitted to the Office of Human Resources for signing.  If the waiver is for a school other than BSU, Human Resources will return the form to you.  If the waiver is for BSU, Human Resources will submit the form to Fiscal Affairs.

BSU tuition information is available on the web at http://www.bridgew.edu/StudentAccounts/waivers.cfm.  The percentage waived applies to both undergraduate and graduate courses at BSU.

Some variations on the tuition remission policy exist for unit employees and are described in each of the respective collective bargaining agreements.  The collective bargaining agreements are available on the on the web at http://www.bridgew.edu/HR/CollectiveBargaining.cfm.
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