Payroll Direct Deposit Disclaimer
Employee Name: _______________________

Emplid: ______________

Please Print

It is mandatory that all state employees of the Commonwealth of Massachusetts have their pay deposited into a checking or savings account directly. Please attach a voided check for checking accounts or for a savings account attach a deposit slip with your banks transit routing number and your individual account number to the Payroll Authorization for Direct Deposit Form. 

The process of establishing a new direct deposit account or changing an existing direct deposit account may take up to two pay periods and may result in a physical check being mailed to your home address.
Please do not close your existing account until your new direct deposit account is active. Further, please do not write checks against a new direct deposit account until you have verified that the funds have been deposited into your new account. Please be advised that the college is not responsible for any fees that incur.
I have read and understand the above Payroll Direct Deposit Disclaimer.

Signature __________________________________  Date _______________
