Procedures for Organizing Grant-Funded Courses
· All externally funded credit courses (funded through Bridgewater State College grants or directly through other external funding sources) are entered into the Bridgewater State College student information system through the Office of OffCampus Programs in the School of Graduate Studies.  This procedure applies whether the externally funded courses are held on the Bridgewater State College campus or an off campus location. 
· The Director of OffCampus Programs is responsible for negotiating tuition and fee rates and logistical arrangements with external organizations sponsoring courses both on campus and off campus.  The Office of Grants and Sponsored Projects at Bridgewater State College negotiates the grants budgets and approves grant-funded expenditures. 
· Once the award is received, the Principal Investigator/Project Director (PI/PD) will contact the Director of Off Campus Programs to initiate the course approval process and course entry into the student information system at Bridgewater State College. 
· The Office of Off Campus Programs will manage the course approval process and work with the PI/PD to arrange the most efficient registration process for the particular course. 
· The official course withdrawal and refund policies, as stated in the College catalog, apply to externally-funded courses. 
· The contact information for the Office of Off Campus Programs is as follows: 
Phone:  508-531-6011
Fax:  508-531-6162
E-mail:  OffCampus@bridgew.edu
 
