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BENEFITS OVERVIEW – NON-UNIT ADMINISTRATOR

This overview only highlights benefits and may not list all benefits available to a particular employee category.  Policies relating to benefits, periods of leave, appointment and other aspects of employment are set forth in the collective bargaining agreement or Board of Higher Education policy handbook which applies to each employee category.

Visit the BSC Human Resources Office website at www.bridgew.edu/HR/ to access our employee handbook.  If you have any questions, contact Dorothy Grosswendt in the Human Resources Office at 508-531-1220 or by e-mail at dgrosswendt@bridgew.edu.

GIC INSURANCE -  www.state.ma.us/gic
In 1955 the Commonwealth of Massachusetts Legislature established the Group Insurance Commission (GIC) to provide and administer health insurance and other benefits for eligible state employees and retirees, and their dependents and survivors.

A BSC employee is eligible to enroll in GIC health, life, and long-term disability insurance if the employee is on the state payroll and the employee’s regular work schedule is at least 50% of full-time hours.

Coverage begins on the first day of the month following 60 days from hire date, or two calendar months, whichever comes first.

A new employee must return completed GIC enrollment forms to the Human Resources Office within 10 days of hire date to activate coverage.  After a new employee’s original enrollment period:

· An employee may not enroll in basic life and health insurance until the GIC annual enrollment period unless there is a qualified family status change.

· An employee may not enroll in optional life insurance until one year from the original effective date and after providing satisfactory medical evidence of insurability. 

· An employee may not enroll in long term disability insurance until providing satisfactory medical evidence of insurability.

GIC Basic Life Insurance

An employee may enroll in basic term life insurance coverage of $5,000, and must enroll in basic life insurance to enroll in health and/or optional life insurance.  Basic life insurance costs $1.33 per month for employees hired after 06/30/03.  Basic life insurance premiums are deducted on a post-tax basis from the first biweekly pay period of the month (an annual total of 12 payments). 

GIC Health Insurance

Employees hired after 06/30/03 pay 25% of the full monthly cost for health insurance.   Health insurance premiums (half of the monthly cost) are deducted on a pre-tax basis from the first and second biweekly pay period of the month (an annual total of 24 payments).  For a post-tax basis, an employee must request, complete, and submit the appropriate form by the enrollment deadline.  An employee will have the opportunity to change the tax-status of premiums from pre-tax to post-tax, or vice versa, during GIC annual enrollment.

The Group Insurance Commission requires that an employee provide the following documentation to enroll dependents on a GIC health insurance plan:

· Spouse – copy of marriage certificate

· Dependent child – copy of birth certificate, hospital statement, adoption paper, or appointment as temporary or permanent legal guardian

· Divorced spouse - copy of pages from divorce decree that include absolute date, section on health insurance, and signatures

Health Insurance Premiums effective 07/01/04*

Monthly Employee Rates for Employees Hired after 06/30/03

*Includes $1.33 for Basic Life Insurance

Health Insurance Plan
Individual
Family

Commonwealth Indemnity Plan with CIC
$153.54
$347.87

Commonwealth Indemnity Plan without CIC
$129.88
$293.00

Commonwealth Indemnity Plan Plus
$95.44
$219.52

Commonwealth Indemnity Community Choice
$88.26
$211.53

Harvard Pilgrim POS
$95.42
$228.86

Navigator by Tufts
$90.94
$218.03

Fallon Community Health Direct Care (HMO)
$70.26
$166.78

Fallon Community Health Select Care (HMO)
$84.36
$200.64

Health New England  (HMO)
$73.24
$179.34

Neighborhood Health Plan  (HMO)
$78.43
$201.66

GIC Optional Life Insurance

An employee may enroll in optional term life insurance coverage in amounts up to 8 times annual salary, rounded to the next lower $1,000 minus $1,000.  The cost is based on the employee's age, the amount of insurance, and smoker/non-smoker status.  Optional life insurance premiums are deducted on a post-tax basis from the second biweekly pay period of the month (an annual total of 12 payments). 

GIC Long Term Disability Insurance

An employee may enroll in long term disability (LTD) insurance to provide income replacement coverage for a disabling accident or illness.  The plan replaces up to 50% of gross salary to a maximum monthly benefit of $10,000.  The tax-free LTD benefits begin after a covered employee has been disabled for 90 consecutive days.  Benefits are reduced by certain other income sources, but the minimum benefit will be at least $100 per month for as long as benefits are payable.  Cost is based on age and salary.  LTD insurance premiums are deducted on a post-tax basis from the first pay period of the month (an annual total of 12 payments).

DENTAL INSURANCE - www.mackbenefits.com
An employee is eligible for coverage under the Board of Higher Education Non-Unit Employee Dental Care Program with MetLife beginning on the first day of the first calendar month following completion of two full calendar months of continuous employment.  Dental insurance premiums (half of the monthly cost) are deducted on a post-tax basis from the first and second biweekly pay period of the month (an annual total of 24 payments). 

· Individual coverage is $12 per month.

· Family coverage is $25 per month.

LONG TERM CARE INSURANCE

All active and retired members of the Non-Unit Employee Health & Welfare Fund are eligible for the long term care insurance policies underwritten by John Hancock Life Insurance Company.  All of these policies are offered on a discounted premium arrangement and eligibility includes members’ spouses, domestic partners, parents and parents-in-law.  Applications can be submitted any time during the year.  For more information, contact Bill Clifford, the John Hancock plan representative, at 1-800-878-9921, ext. 110.

RETIREMENT PLAN

If a non-unit administrator is eligible for the Optional Retirement Program (ORP), the employee has a choice between two types of retirement plans, either the State Retirement Plan (SERS) or the ORP.  If the employee is not eligible for the ORP, the employee will become a SERS member.    See the ORP section below for eligibility requirements.

State Retirement Plan - www.state.ma.us/treasury/srb.htm
If a BSC employee is a paid through the state payroll system, membership in the State Retirement Plan is mandatory, unless the employee is also eligible for and elects coverage under the Optional Retirement Program, or unless the employee is over age 70 and elects not to become a member.

The State Retirement Plan is a defined benefit plan governed by Massachusetts General Laws, Chapter 32.  The plan’s retirement allowance is determined by a formula based on:

· Age at retirement

· Total years of creditable state service

· Average of highest 3 consecutive years of salary

· Group classification

The amount of an employee’s mandatory pre-tax contribution is a percentage of regular salary based on entry date into the state retirement system:

Entry Date
Contribution Rate

Before 01/01/75
5%

01/01/75 - 12/31/83
7%

01/01/84 - 06/30/96
8%

07/01/96 – present
9%

Employees hired after 01/01/79 also pay an additional 2% of regular salary in excess of $30,000.

An employee is vested in the state retirement system once the employee has accumulated the equivalent of 10 years of full-time state service.  Vesting is a term that means an employee has fulfilled the criteria to receive a lifetime retirement allowance from the state if the employee does not withdraw retirement contributions after separation from service.

An employee is eligible for retirement at age 55 with 10 years of creditable state service, or at any age with 20 years of creditable state service.  Optional forms of payment are available, including an option that pays income to a survivor in the event of the employee’s death.

If an employee leaves state service, the employee may roll over his/her retirement contributions into another tax-qualified plan, or the employee may receive a refund with 20% deducted for federal taxes.  Under certain circumstances, there may be a federal tax penalty for early withdrawal of retirement contributions.

Optional Retirement Plan - http://www.mass.edu/hr/home.asp?id=4&iid=4.2
Participation in the Optional Retirement Plan (ORP) is limited to employees who are otherwise eligible for membership in the State Retirement Plan, but who are not vested under the State Employees Retirement System (SERS), provided they are faculty members, chancellors, vice chancellors, presidents, vice presidents, deans, or holding a position classified as senior administrator I - IV of the Board of Higher Education or public institutions of higher education.

Eligible employees have a choice between the ORP and SERS.  Both plans have the same mandatory pre-tax contribution based on most recent entry date into the state retirement system.  Eligible employees must elect coverage under the ORP within 90 days of becoming an eligible employee, or the default is SERS.  The election is irrevocable.

The ORP is a defined contribution plan.  An employee’s retirement benefit would be based on the total amount contributed and allocated to ORP investment funds and the investment experience of those funds.  An employee is vested immediately for the employee's own contribution plus the Commonwealth's contribution.  The Commonwealth’s gross contribution is 5% of salary.  Up to 1% of the Commonwealth’s contribution may go to statutorily required expenditures.  The Commonwealth’s net contribution is currently 4.300%.

Commonwealth’s Gross Contribution
5.000%

Minus Cost of Administrative Overhead
0.295%

Minus Cost of Long-Term Disability Insurance 
0.222%

Minus Cost of Life Insurance
0.183%

Commonwealth’s Net Contribution
4.300%

The Commonwealth’s net contribution is the amount credited to an individual’s ORP account.  These contributions are calculated with each payroll cycle (26 per year), and are remitted to the ORP Provider as soon as is administratively feasible after the calculation is completed.  There are currently three ORP Providers to receive and invest ORP contributions: LINCOLN, TIAA-CREF and VALIC.

PAYROLL

BSC state employees are paid biweekly (an annual total of 26 paydays) by direct deposit through the Commonwealth of Massachusetts Human Resources and Compensation Management System (HR/CMS).
Social Security

Massachusetts state employees do not have Social Security taxes withheld from their earnings. Employees retiring with a state pension who also are eligible for Social Security benefits may have their Social Security benefits reduced by Social Security’s windfall elimination provision (www.ssa.gov/pubs/10045.html) or government pension offset (www.ssa.gov/pubs/10007.html).  Since individual circumstances vary, employees should contact their local Social Security office to find out whether these regulations may affect their Social Security benefits.

Medicare Taxes

Massachusetts state employees hired on or after 04/01/86 have Medicare taxes withheld from their earnings.  State employees hired prior to 04/01/86 who have no break in service during their employment with the Commonwealth are exempt from Medicare tax withholding.

Payroll Savings Opportunities

An employee is eligible as of hire date to participate in the following:

· The Commonwealth of Massachusetts Deferred Compensation Plan allowed under Internal Revenue Code Section 457(b) and administered by ING.  For information about enrollment procedures, call ING Local Investor Centers at 1-877-721-5894, or visit the website www6.ingretirementplans.com/SponsorExtranet/Mass/.

· A tax-sheltered annuity contract or custodial account, allowed under IRC Section 403(b) and in compliance with HR/CMS.  For information about 403(b) plans approved for HR/CMS payroll contributions and a copy of the BSC 403(b) Salary Reduction Agreement Form, visit the website www.bridgew.edu/HR//forms.htm.
· Flexible Spending Accounts (DCAP and HCSA) are administered by Sentinel Benefits.  Visit Sentinel’s website www.myfsa.com/MyFSA.Q&A.html for answers to some commonly asked questions about flexible spending accounts.

· Information about the Dependent Care Assistance Program (DCAP) is available on the GIC website www.state.ma.us/gic/dcap.htm. 

· Information about the Health Care Spending Account (HCSA) is available on the GIC website www.state.ma.us/gic/hcsa.htm. 

· The U.Fund College Investing Plan is a qualified state tuition plan allowed under IRC Section 529, and is a program of the Massachusetts Education Financing Authority with investments managed by Fidelity Investments.  For more information and enrollment forms, call 800-544-2776 to speak with a U. Fund representative at Fidelity Investments or visit the website www.fidelity.com/ufund.

· U. S. Series EE Savings Bonds may be purchased through the Payroll Savings Plan.  Authorization cards are available in the Human Resources Office.  For more information, visit the website www.savingsbonds.gov.

· MBTA transit passes may be purchased through payroll deductions.  The cost of the pass is deducted from the first pay period of the month, and is federally tax-free for the first $100 of the cost.  Authorization forms are available in the Human Resources Office.

· Direct Deposit of pay is available to one or more checking or savings accounts.

HOLIDAY LEAVE

Full-time 12-month employees are entitled to13 holidays per year: New Year's Day, Martin Luther King Day, Presidents Day, Evacuation Day (March 17), Patriots Day, Memorial Day, Bunker Hill Day (June 17), Independence Day, Labor Day, Columbus Day, Veterans Day, Thanksgiving Day, and Christmas Day.  Evacuation Day and Bunker Hill Day are legal holidays in Suffolk County.  Since BSC is located in Plymouth County, it is required to remain open on those days.  State employees who are required to work on a Suffolk County holiday will be given an alternate day off with pay.

PERSONAL LEAVE

Full-time 12-month employees are credited with 3 personal days at the beginning of each calendar year.  Personal leave cannot be carried over into the next calendar year.

SICK LEAVE

Sick leave accrues on an hour-per-hour basis and is awarded at the end of each biweekly pay period.  Full-time 12-month employees accrue sick leave based on the rate of 4.326 hours per pay period (an annual total of 15 days year).  Time off the payroll and leaves of absence without pay will automatically pro-rate and reduce an employee’s sick leave accrual amounts.

VACATION LEAVE

Vacation leave accrues on an hour-per-hour basis and is awarded at the end of each biweekly pay period.  Time off the payroll and leaves of absence without pay will automatically pro-rate and reduce an employee’s vacation leave accrual amounts.   An employee’s accrual rate is based on years of service.

Years of Service
Hours per Pay Period
Total Days per Year

0 to 8
6.346
22

8 to 16
6.634
23

16 to 25
7.211
25

Over 25
8.653
30

CHILDREN'S CENTER - www.bridgew.edu/depts/childrencenter/
The Children's Center, located in the Burnell School, provides an educational childcare program primarily for children of BSC students, faculty and staff.  The center has a maximum capacity of 30 children from ages 2 years 9 months to 6 years.  The program's sliding fee scale is based on family size and income.

TINSLEY FITNESS CENTER

Employees may join the fitness center at the Tinsley Center.  Call 508-531-2973 or visit the website www.bridgew.edu/Athletics/TinsleyCenter.htm for information about schedules and membership fees.

TUITION REMISSION

After 6 months of employment, an employee, spouse and dependent children are eligible for tuition remission benefits at any Massachusetts community college, state college, or state university, excluding the M.D. Program at UMASS Medical School.  BSC tuition information is available on the web at www.bridgew.edu/StudentAccounts/.

PARKING DECAL & CONNECT CARD - www.bridgew.edu/PSCC/
Parking decals and Connect Cards (official BSC identification cards) are available in the Parking Services and Connect Card Office in Hunt Hall.  
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