January 4, 2008
Dear On Campus Employer:

Social Security Card Application Process for F-1 International Students
The Social Security Administration (SSA) has made changes to the regulations allowing international students to apply for U.S social security numbers (SSN).  F-1 visa status students are no longer allowed to apply for social security numbers as a benefit of their immigration status.  These students must now show evidence of holding a job on-campus before their social security card application will be accepted by the social security office.
Each student must now receive a letter from his or her immediate supervisor verifying the on-campus job, the start date, and the nature of the job.  The student must take this letter to International Student Services (Office of Student Involvement & Leadership) for certification by a staff DSO (Designated School Official ), and then must submit it in person, along with the social security card application form and their original immigration documents, to the local social security office.
We have created a template letter, which should be used to comply with this requirement.  
Once you and the student have agreed on employment please fill out the letter template, complete and sign it in blue ink, and return it to the student.  The student will bring it to International Student Services (Office of Student Involvement & Leadership) for certification.
NOTE:
An F-1 student may work while the Social Security number application is being processed, however they will not receive payment until card is issued and shown at student employment. 
Please contact Kristy-Ann Eldridge in International Student Services (Office of Student Involvement & Leadership) at x2730 or keldridge@bridgew.edu if you have any questions about this process.
Thank you for your understanding and employment support for our international students.
Verification to Social Security Administration of

International Student’s ON-CAMPUS EMPLOYER
(Please complete and sign in blue ink, and return to the student employee.  The student should return the letter to the Office of Student Involvement & Leadership for certification.)
************************************************************************
To whom it may concern:
This is evidence of on-campus employment for: 
_______________________________________________
(Name of Student)
Nature of student’s job: (e.g., office aide, library aide, research assistant, etc.): 
______________________________________________________________________
Start Date: __________________ Number of Hours/Week: ___________
Employer contact information: 
Bridgewater State College Employer Identification Number

(FIN): 237262639
Employer telephone number: _____________________________________
Student’s Immediate Supervisor: ______________________________________
Employer Signature (Original): ____________________________________________
Signatory’s Title:_______________________________________________________
Date: ______________________
************************************************************************

International Student Services (P)DSO certification:







Date: __________________
(P)DSO Name: _______________________________________________________
(P)DSO Signature: ____________________________________________________
(P)DSO Telephone #: (508) 531-2730 
