Initial 3-Way Meeting Checklist
(This check-list has been designed to assist program supervisors when reviewing
practicum requirements with students and supervising practitioners)
________
Verify that the supervising practitioner is eligible to serve as supervisor per MA DOE regs:  [603 CMR 7.02]

Supervising Practitioner: The educator who has at least three full years of experience under an appropriate Initial or Professional license, under whose immediate supervision the candidate for licensure practices during a practicum. 

If the supervising practitioner does not meet the above requirement, please contact the field placement office ASAP.

________
Set-up a means to communicate with student and practitioner both for regular communication purposes and emergencies.
________
Review Practicum Calendar - point out License Information/Career Services meeting and ending date for practicum experience(s).
________
Ensure that both student teacher and supervising practitioner have the appropriate handbooks – handbooks and forms can be accessed on the web: http://www.bridgew.edu/SoEd/ (click on “Office of Field Experience” link).


________
Review roles and responsibilities of each constituent as detailed in all handbooks.
________
Review Preservice Performance Assessment (PPA) form and rubric – point out PPA site on web: http://www.bridgew.edu/LicensureFieldPlacement/PPAsite.cfm
________
Review school/district calendar (from practitioner) and daily class schedule (practitioner and student teacher).
_________
Review student performance expectations (typical “take over” timeline).

_________
Set-up a mutually convenient observation/3-way meeting schedule.
Other:

________
____________________________________________________________


____________________________________________________________


________
____________________________________________________________


____________________________________________________________

