BRIDGEWATER STATE UNIVERSITY
Master of Social Work Program

GUIDELINES FOR COMPLETING FOUNDATION LEARNING AGREEMENT 

In addition to learning objectives and outcomes, the learning agreement provides a format that identifies suggested activities/tasks in order to plan, monitor, and evaluate the student's progress in their field placement.  It reflects the synthesis of input from the MSW Program, the student, and the field instructor. It is important to develop the learning agreement early on as it provides direction and the foundation of what will be expected and learned.  Students are required to submit their learning agreement to the faculty field liaison by the date listed in the Field Education Calendar.
Please follow these basic steps for completing and utilizing the Learning Agreement Form:
Step 1: Joint Review of Learning Objectives, Expected Outcomes and Suggested Tasks/Activities
• The field instructor and student jointly review the Field Education Learning Objectives, Expected Outcomes and Suggested Activities identified by the MSW Program of Social Work.

Step 2: Assessment of Student's Learning and Available Agency Activities
When deciding which suggested tasks to choose and what additional site specific tasks to add, please consider the following: 

• The field instructor provides an orientation to the agency/organization and discusses with the student, learning opportunities or projects available in various agency programs.

• The contract should be completed jointly by the student and field instructor based on the particular learning needs of the student and the opportunities available in the specific field placement setting. 

• The student provides input on any particular areas of learning they are seeking. These may include their areas of strengths as well as those areas that need further development.

• The learning needs of the student should be based on an educational assessment of the student. This assessment of individualized learning needs should include a discussion of the following:
1) the student's previous academic and life experiences, including volunteer and work experience
2) the student's learning style
3) the student's career aspirations in the social work profession

4) mutual expectations
5) the educational objectives identified on the syllabi of their current courses

The student, together with the field instructor, identify assignments, tasks and activities available to address the expected outcomes under each of the required Field Education Learning Objectives listed on the Learning Agreement Form. 

Activities/assignments identified for Foundation Placement students should reflect opportunities for generalist practice.

When site-specific activities/tasks are identified they should be written in behavioral terms using verbs such as: read, attend, complete, present, write, interview, etc. Student and field instructor should discuss how the student will be evaluated on these activities. Methods of evaluation should be included as well as target dates for completion. Methods may include direct observation, process recording, audio or video recording, etc. 

Step 3: Review, Signing and Forwarding of the Learning agreement:
• The field instructor and student review, sign and date the Learning Agreement Form. 
• The original signed agreement should then be sent to the assigned faculty liaison by the date listed in the Field Education Calendar.  Both student and field instructor should make a copy for themselves prior to forwarding original to the liaison. The faculty liaison will review the learning agreement and may provide additional input. The learning agreement becomes part of the student’s permanent file.
Step 4: Utilization of the Learning Agreement:
• The field instructor and student should each retain a copy of the learning agreement to use as a tool throughout the field placement. The learning agreement is a working document that guides the learning experiences and provides the basis for the student's evaluation. 

• Agreements should be reviewed at regular intervals during supervision sessions to assess whether the student and field instructor are on track with the learning process. It may be updated as needed to amend or add new learning tasks. The identified target dates should provide guidance. Completion dates should be filled in once the task is accomplished.

• Agreements should always be reviewed at the end of the first semester (mid-point of placement) prior to completing the Evaluation of Student Performance. 

• While the learning agreement developed at the beginning of the placement is designed to cover learning assignments throughout the entire two semester placement, an addendum may be developed for the 2nd semester to incorporate areas identified during the review of field assignments related to coursework in the 2nd semester. This may involve checking additional suggested tasks to complete or adding additional site-specific tasks. 
• The faculty liaison should be notified of any major changes in the agreement during the placement.
Adapted from:  SUNY at Buffalo Social Work Field Education Manual
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