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THE FIELD EXPERIENCE

INTRODUCTION

The primary objective of the Undergraduate Social Work Program of Bridgewater State University is to provide students with a broad knowledge of social work theory and practice to enable them to apply generic skills in employment as beginning professional generalist social workers.  Students are also prepared to attend graduate schools of social work.


The program also aims to produce graduates who will be knowledgeable and active citizens.  The Department sees a sense of social responsibility and a commitment to a more equitable society as outgrowths of the professional training.


Traditionally, field experience has been a central component of social work education.  Through this medium, students have the unique opportunity to put into practice what they have learned in the classroom.


At Bridgewater State University, all social work majors are required to complete a minimum of 500 hours of field instruction, 90 hours in the junior year and the remaining 410 hours in the senior year.  The integration of actual practice with theoretical understanding occurs much earlier than the Junior year; in fact it is prevalent throughout the social work curriculum.


Through the use of class assignments, elective courses, and departmental advising, students are continually asked to explore their interests, talents and skills.  Not only do such activities stimulate development of professional interests, but they also enable students to participate more actively in the selection of agency sites for both junior and senior field experiences.

JUNIOR PRACTICUM


For many students, the Junior Practicum represents the first opportunity to experience the realities of agency practice.  The practicum done in conjunction with Generalist Practice I aims to familiarize junior level students with the actual structure and faculty to assess the motivation and capacity of practicum participants for continuing to pursue a career in social work.  As stated above, students are expected to spend 90 hours in a social welfare agency under professional supervision.

Practicum Description:

The Junior Fieldwork practicum complements the student’s academic work through a minimum of 90 hours of practical experience in a social work agency under professional supervision.  The student is introduced to social work tasks while applying theory to actual social work situations.  In, 2005, student focus groups led us to incorporate Junior Field with SCWK338 – Generalist Practice I.  The department requires that SCWK250 and SCWK270 be taken prior to SCWK338 which now incorporates Junior Field.  SCWK320 can be taken concurrently with SCWK338, although it is recommended that it be taken prior to SCWK338.  Acceptance to the major must be received prior to beginning Junior Field.


There are two major purposes which this course hopes to achieve:

1. to allow junior level students to become familiar with and involved in the actual

structure and workings of a human service agency.

2. to provide both students and faculty with an empirical basis for assessing students’ motivation, capacity and appropriateness for continuing to pursue a

career in social work.


There are several other aims as well:

1.  to enhance students’ readiness for the senior level field internship by offering them 


this early opportunity for beginning the process of professional acculturation;

2. to offer students the chance to gain the truly generic perspective on social work 

practice that their roles as participant-observers will afford;

3. to foster students’ appreciation for the collegial nature of the social work 

profession through the supportive, educative experiences they will have in the

integrative seminar.

EDUCATIONAL OUTCOMES OF THE JUNIOR FIELD EXPERIENCE


Specific learning objectives have been formulated, that is the particular knowledge, skills and attitudes outcomes desired:

KNOWLEDGE

Students should:

1. Know the agency in which they are placed thoroughly including its funding source, chain of command, authority and mandate, professional disciplines and roles.

2. Become familiar with the population served by the agency, including socioeconomic status, racial and ethnic characteristics, other demographics factors, and the typical problems with which they present.

3. Become familiar with the range of social/helping services in the local area and learn how their agency fits into the larger social service network;

4. Know the community in which the agency and its population are located;

5. Learn the social work role in that agency including its daily activities, responsibilities, rights and restraints;

6. Show appreciation of the fact that social work intervention should be an orderly

process in which assessment serves as a foundation for social work intervention;

7. Show that they understand the social systems approach and its relevance to assessment and intervention planning;

8. Show awareness that practice should be based on sound theoretical principles;

SKILLS

Students should:

1. Become good observers, i.e., show evidence that they can discern the significant from the trivial, can recognize subtleties, nuances, verbal and non-verbal communication alike;

2. Be able to communicate observations in either written or oral form; 

3. Be able to relate to co-workers, supervisor and agency client population in a

professionally appropriate manner;

4. Be able to write adequately, that is, with acceptable grammar, spelling and syntax;

5. Show awareness of the need for record-keeping and documentation in social work practice;

6. Show evidence of the ability to relate to client populations with empathy and understanding;

7. Be responsible about meeting obligations and dependable about fulfilling assigned tasks.

VALUES

Students should:

1. Show unfailing awareness of the respect for the confidential nature of work with clients;

2. Show that appropriate social work values and ethics are being incorporated in their practice orientation;

3. Show awareness of how prevailing biases, stereotypes and attitudes can affect one’s own and others’ service provision;

4. Be able to bring to conscious awareness of own reactions to clients, client problems;

5. Be able to recognize stereotypic, biased prejudiced responses in self and others in helping services;

6. Indicate growing self-knowledge, that is, of own areas of strength, vulnerability and need for development, whether of knowledge, skills or attitudes.

SENIOR FIELD EXPERIENCE


The senior field experience continues to deepen students’ abilities to perform within a generalist framework.  Students spend the equivalent of two full days a week (16 hours) over the full academic year – September through May – in one agency.  Students are expected to assume responsibilities equivalent to those of a beginning staff member, with the added support of closer supervision and a more limited practice role that would be typical for a paid worker.  After a period of initial orientation, the student is asked to form independent relationships with client systems, assessing the situation and following through with the appropriate intervention.  Ideally, the student will utilize knowledge and skills common to all social work practice while becoming aware of his/her own value orientations, feelings and attitudes, and learning to keep such biases from intruding upon the intervention.

In conjunction with the actual field practice, students participate in a weekly seminar with their faculty field advisor in order to discuss common practice issues and to begin to recognize and grow comfortable with their unique styles and methods of intervention.  

NINE KNOWLEDGE OUTCOMES


When the student has completed the Social Work Program, she/he will be expected to demonstrate the following competencies at the beginning level:

1. An understanding of the professional social worker’s obligations in terms of professional ethics, confidentiality and accountability to client systems in accordance with the standards set by the National Association of Social Workers and the Massachusetts Board of Registration of Social Work;

2. An appreciation of the historical and philosophical roots of the social welfare system and how these factors affect current agency practice, including organizational structure, funding, programming and populations served;

3. Theoretical understanding of the problem-solving process, including assessment, contracting, goal formulation, intervention strategies, consultation, evaluation and research;

4. An awareness of the organizational structure, funding source(s) and mandate of the specific field agency in which the student serves as an intern.

5. A knowledge of resources in the local community and the referral network used by the field agency;

6. Awareness of the multiplicity of negative factors of racism, classis, sexism and other inequities within the social system that cause oppression and should be the target for change on behalf of families, groups, and individuals; 

7. An understanding of one’s own values and ethics and how these may influence work with client systems, especially culturally with disadvantaged groups such as women, people of color, gays/lesbians and mentally and physically challenged.

8. Basic research methodology and the political and ethical issues involved in

Research.

9. An understanding that on-going evaluation and change within oneself and 

one’s agency is a desirable lifelong process

Skill Objectives:  Students should be able to:

1. Translate theoretical knowledge of the problem-solving process into pragmatic abilities for assessing and interviewing with both macro and micro client systems;

2. Give evidence of growing self-perception as a generalist social work practitioner;

3. Give consistent evidence that he/she applies the high ethical standards such as preservation of client confidentiality, the client’s right to self-determination and respect for the uniqueness of each client system;

4. Identify and build on the strengths of all client groups, particularly those most disadvantaged such as women, people of color, the poor, gays/lesbians and the mentally and physically challenged; 

5. Advocate on behalf of client systems;

6. Seek out appropriate resources and refer client systems to appropriate social service agencies;

7. Identify, document, and research unmet human needs

8. Conduct research that evaluates social work interventions with client systems and evaluate the effectiveness of social welfare institutions;

9. Develop appropriate communication skills, both written and oral, with client systems, colleagues and supervisors;

10. Evaluate one’s own strengths and areas for growth in order to foster change;

11. Promote social change with clients and colleagues in response to unmet human needs. 

Value Objectives:  Students should

1. Have a commitment to the values and ethics of the social work profession whether engaged in direct practice, research or social change.

2. Recognize social inequities, particularly toward women, people of color, and the poor, and other disadvantaged populations, believe in social justice and the improvement of the human condition;

3. Become responsible for initiating and/or participating in  actions which foster individual and societal change for greater equity; 

4. Understand one’s own role as a facilitator of change and help empower the client system to work toward change in the context of the available services and the socio-economic and political environment.
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Admission, Termination, and Appeals

Policies and Procedures


The Bridgewater State University Department of Social Work offers a professional social work program accredited by the Council on Social Work Education.  As such, it is interested in promoting professionalism in the social work field and providing quality services to future clients.  The admission, termination, and appeals processes of the Bridgewater State University social work program are designed to ensure that those individuals who graduate from the program meet the requirements of an entry-level professional social worker.  Students should familiarize themselves with the policies included in the Student Handbook.

Bridgewater State University Social Work Program will promote the following qualities:

(1)  Self-awareness.  The aspiring social worker must know him/herself reasonably well and, on the whole, should have a positive self image.  The knowledge of his/her own personal strengths and weaknesses should allow the helping person to focus on working effectively with others.

(2) Professional commitment.   The social welfare professional should have a strong commitment to the goals of social welfare and to the ethical standards of the social work profession.  He/she should work collaboratively with others to use professional knowledge, values, and skills to bring about the changes necessary for people to achieve their life goals more easily.

(3)  Knowledge as a base for practice skills.  The activities of the professional helper must be grounded in relevant social, behavioral, and biological science knowledge.  The helper has to understand why people act as they do and the ways that behavior can be changed when that is desired.

(4) Objectivity.  The professional helper must be able to recognize the worth and dignity of every human being.  Objectivity involves being able to systematically evaluate people and their situations in an unbiased, factual way.  The professional helper must, at the same time, be warm and caring toward those with whom he/she is working.  Rejecting people because of their situations or creating barriers for those seeking help will destroy the helping process.

(5) Empathy.  Empathy is the ability to comprehend another’s subjective reality and feelings.  Empathy and support are necessary to enable the client to use both personal and outside resources and to develop and implement a solution to his/her problem.

(6) Energy.  Helping is an exhausting activity; not only does it require the careful use of knowledge and skill, but it is also a constant drain on feelings and emotions.  The professional helper must work on avoiding burnout by developing cooperative and facilitating interactions with colleagues and users of services (Federico, 1984, pp. 158-160).

(7) Acceptance of diversity.  The helping professional must appreciate the value of human diversity.  He/she must be willing to serve in appropriate manner all persons in need of assistance regardless of the person’s race, religious affiliation (or lack of), gender, disability, sexual orientation, political affiliation, and/or value system.  Helpers must not impose their own personal, religious, sexual, political, and/or cultural values on their clients.

(8)  Ability to apply knowledge learned in the academic setting to a practice situation.

Since social workers must be able to function as practitioners, it is essential that they be able to demonstrate the ability to apply knowledge gained in coursework (e.g., ability to relate to others, assess problem situations, develop intervention plans and implement appropriate intervention strategies.)

(9)  Freedom from chemical dependency or unresolved emotional issues that effect their work.   Since social workers must serve as healthy role models, they must be mentally healthy and free from chemical dependency problems.

ADMISSION TO THE SOCIAL WORK MAJOR


Students wishing to major in social work may either declare a social work major when they enter Bridgewater State University, or later indicate their intention by completing

An official university Change of Major Form.  Students will be granted permission to take the first two social work courses; namely, SCWK250 and SCWK270, only when they:

(1) Meet with an assigned social work faculty advisor, and, 

(2) Complete a minimum of 36 hours of General Education Requirements

That includes ENGL101 and 102, COMM130, Introduction to Sociology, Introduction to Psychology, a human biology course and, if possible, ML102.

To be formally admitted to the social work major, a student must:

(1) Have completed 60 hours of coursework with a minimum overall G.P.A. of 2.5 and a 2.7 in social work.  Students with a G.P.A. between 2.0 and 2.5 may petition the Social Work Program Admissions Committee that they be accepted into the major.  If the decision of the Committee is favorable, such students will be granted conditional acceptance to the program only.

(2) Have completed SCWK250, SCWK270 with a social work course G.P.A. (including cognates) of 2.7 and no social work course grades below “C”.  Students falling slightly below these standards will have their grade performance reviewed by the Social Work Program Admissions Committee.

N.B.  Transfer Policy.   Students from all two and four-year colleges and universities that do not possess Council on Social Work Education accredited programs will not be granted equivalency credit for social work or human service courses taken on either a required or elective basis.  An exception to this would be a below-300 level required Social Work course offered on an off-campus site by a Bridgewater State University Social Work faculty person or other CSWE qualified social work faculty person that is deemed through the official articulated agreement process as fully duplicative of the same course in the Department of Social Work’s curriculum.  This policy is necessitated in part by the fact that new CSWE standards of accreditation call for Bridgewater State University to specify social work program mission, goal, and objective statements and to demonstrate evaluative outcomes that uniquely address the problems and needs of the southeastern Massachusetts community.  Social Work student readiness to serve this community can only be fully and adequately assessed if the Social Work major is completed in its entirety or, if acceptable, near entirety on the Bridgewater State University campus according to the shared standards and specifications of the Department of Social work and it’s accrediting body, CSWE.

Transfer students from accredited social work programs may receive equivalency credit for social work courses.  However, such students must provide evidence that these courses sufficiently correspond with the goals and objectives specified in similar courses within the Department of Social Work curriculum.  Students are also expected to provide the Department of Social Work with two letters of reference from faculty members of their former program as well as performance evaluations of any field work courses completed.

Important.  All transfer students are strongly urged to concentrate on the completion of as many equivalent General Education Requirements (GER’s) as possible before seeking admission to the University and the Social Work major.  If ML1-02 had not been taken, it must be taken in the first semester with entering the University.  Transfer students should also consult the Department of Social Work for certain GER and other foundation courses that Social Work majors must take.

An official transcript of past University work must be presented to a social work faculty advisor before permission can be granted to take required social work courses.  The transcript must give evidence of a GPA of 2.5 and satisfactory completion of equivalent GER and cognate courses that underpin the major.

(3) Demonstrate competency in written and oral communication since such skills are fundamental to and utilized in everyday social work practice.  Students must have completed ENGL101, ENGL102, and COMM130 with a minimum grade of C+ in each course.  A grade of “C” in one of these courses may be accepted if the student agrees to consult the Writing Center and give proof that basic skill problems in a given area are identified and eradicated.

(4) Complete an application for admission to the social work major.  This application includes:  basic biographical data, information on employment and volunteer 

experiences, a four to five page self-evaluation of the student’s interest, readiness,

and suitability for a career in social work.  The purpose of the self-evaluation are twofold; i.e., to demonstrate competency in written expression of the English language and to reflect the applicant’s commitment to the goals and purposes of social work.  The application is available through the student’s assigned faculty advisor in the Department of Social Work.  The application should be reviewed during Registration advisement by the student’s advisor.

(5) Submit a current copy of his/her transcript that provides an up-to-date indication of cumulative and social work G.P.A.’s.

(6) Be successfully reviewed by the Social Work Faculty.  ALL information obtained through the admission process will be held in confidence.  Knowingly making a false oral or written statement during the admission process could result in denial of admission to the program.

(7) Sign a statement indicating that he/she has read and will follow the National Association of Social Worker’s Code of Ethics.  This code is printed in the Encyclopedia of Social Work.

Applicants will be notified in writing of the decision of the Social Work Program Admission Committee.  There are four possible outcomes of the admission process:
(1) Unconditional acceptance to the program.

(2) Conditional acceptance to the program.  In this case, the applicant will be notified of specific areas which, in the professional judgement of the Social Work Faculty need improvement and or/correction.

(3) Delayed decision.  The applicant will be notified of specific conditions which must be met before admission will be reconsidered.

(4) Denial.  The applicant will be notified of specific reasons for rejection of his/her

application for admission.

ADMISSION TO JUNIOR FIELD PLACEMENT

Students are eligible for admission to SCWK338, the junior year field work experience, after being formally admitted into the social work program.  They should have either completed SCWK270 and SCWK320 or plan to take these courses concurrently with SCWK338.  A GPA of 2.7 in social work courses and 2.5 overall must be achieved prior to admission to SCWK338.  Students must also complete the Department’s Junior Prospective Intern Data Form.  This form is due the semester prior to the semester during which the student plan to enroll in SCWK338.


The social work faculty’s junior field education coordinator discusses the placement with the student and arranges for an agency contact.  The student then meets with the agency supervisor to discuss the placement, mutual expectations, and available learning opportunities.  A final decision is reached by the field education coordinator after consultation with the student and agency supervisor.  Junior Field placements are not available in the summer.  Suggested readings and pre-placement contacts are worked out on an individual basis.

ADMISSION TO SENIOR FIELD PLACEMENT

A student is eligible for placement in SCWK498, the 410+ clock hour senior year field work experience, after being formally admitted into the social work program and after completing SCWK270, SCWK320, SCWK338 or being in the process of completing SCWK338.  Each spring semester a meeting is held with students applying for senior field placement to discuss options and procedures.  Applications are due no later than February 15th for the senior year placement which commences in September and ends in May.  No placements are available during the summer.


All applications for field placement are reviewed by the Social Work Field Education Review Committee.  The needs, strengths, and interests of the students, as well as the availability of agency and program placement resources are discussed.  Additionally, each applicant is interviewed by the Social Work Field Coordinator.  Issues of concern that may have been identified during the applicant’s program admission interview or Junior Field Placement are to be addressed by the applicant.  Goals for the student and possible agency options are explored.  A particular setting will be recommended on the basis of these variables.


Prior to the beginning of the field semester, group meetings are held for all social work interns to discuss common concerns, i.e., course requirements, required papers and reports, agency hours and regulations, confidentiality, the integrative seminar, dress codes, illness, snow days, etc.  Outlines for papers, information concerning course requirements, and dates for the seminars are also disseminated during these meetings.

Professional Liability Insurance for Student Interns


The University provides liability and professional liability coverage through Diamond State Insurance.


It is recommended that each student join the National Association of Social Workers during the semester prior to field placement.  One important benefit of this membership is that it allows students to purchase additional professional liability insurance to cover the term of the field placement.  Additional liability insurance is recommended by the University and the department.

ATTENDANCE POLICY FOR JUNIORS AND SENIORS


Practicum students are expected to work as professionals, maintaining their agreed-upon schedule at their field sites.  Interns are excused only in unusual circumstances.  It is imperative that the student inform the agency supervisor and faculty field advisor of any absence and discuss plans to make up each day that is missed.  Students will not receive credit for practicum unless the required number of hours have been completed.  Junior field interns are expected to remain until the end of the semester in the field site even if the number of hours has been completed.  Senior students are expected to remain in the field through the last week of classes in the spring, even if the 410 hours has been completed. If students are absent from field work for an extended period of time (e.g. illness, etc.) so that learning and/or effective service to clients suffer as a result, consultation should occur with the students, their field instructors and field coordinator to make plans to deal with the absences.  Attendance at a conference or meeting when approved by the supervisor may count toward the required hours.

TERMINATION FROM THE SOCIAL WORK PROGRAM


Students may be terminated from the Bridgewater State University social work program for any of the following reasons:

(1) Failure to meet or maintain academic grade point requirements as established by the University and the social work program.

(2) Behavior judged to be in violation of the NASW code of ethics.

(3) Conduct in the student’s field placement that does not conform to accepted standards of professional behavior, as outlined in the Social Work Field Experience Manual.

(4) Dismissal from two field placements based on the student’s unacceptable performance.

The Social Work Faculty may require outside evaluations and/or documentation 

from professionals as is deemed necessary.
TERMINATION PROCESS

Prior to termination, the student will be provided with verbal and written notification of impending probation and/or termination.  A personal interview will be scheduled with the student by the chairperson of the Department of Social Work to discuss alternate options to probation and/or termination.  If another option is viable, a contract will be negotiated between the chairperson and the student which will specify the steps to be taken toward resolution and will establish a time limit for the accomplishment of this plan.  A final interview with the chairperson of the Social Work Program will be scheduled to determine if the steps in the contract have been successfully accomplished.  The chairperson of the Social Work Program may negotiate the contract as needed.

APPEALS PROCESS


Conditional acceptance to the program, denial of admission with delayed disposition, denial of admission, and/or termination from the program may be appealed in the following manner:

(1) A written statement of appeal may be submitted to the chairperson of the social work program with in 10 days of notification of conditional acceptance, denial, or termination.  The student may present any information regarding areas that he/she feels need clarification or reevaluation.

(2) Within 30 days of receipt of the written appeal, a hearing will be scheduled with the student, all faculty of the Social Work Department, and the student president of the Social Work Honor Society for the purpose of reviewing the appeal.

(3) The student will be notified, in writing, by the chairperson of the Social Work Program of the decision of the department hearing no later than 10 days following the hearing.

(4) If the student is dissatisfied with the results of the department hearing, a formal grievance may be made in writing to the Dean of the School of Arts and Sciences.

The above procedure is currently under review by the University and the Department.  A revision in the above procedure may be made.  Until then, the above procedure for termination and appeal will be followed.

CRITERIA FOR ADMISSION TO AND RETENTION IN SENIOR FIELD EXPERIENCE


The following criteria have been established as minimum prerequisites for qualified admission and retention in the senior field experience course SCWK498:

(1) Documentation that the student has achieved a grade of “C” or above in Writing I (ENGL101);

(2) Documentation (to be provided by the student to the field placement coordinator before the start of the Junior Practicum) that the student is maintaining a GPA overall, of 2.5, and a 2.7 in Social Work courses;

(3) Documentation that no more than one “Incomplete” grade will be carried into the senior year (that is, during the year-long field internship) unless satisfactory medical certification supporting the need for more is provided.  In no situation will a student be allowed to carry more than two such “Incomplete” grades into the senior year;

(4) Documentation that the student has sufficient and appropriate academic credit to graduate within three semesters of beginning the Senior Field Experience.  This requirement must be met without taking more than 16 credits in either of the two semesters in the field;

(5) Agreement by a majority of the department that the student gives the behavioral evidence of maturity and mental stability necessary to satisfactorily perform the role of Professional Social Worker.  The faculty of the Department combines its accumulated knowledge of and experience with each student to make the decision as to field placement.

ALL SOCIAL WORK STUDENTS PLEASE NOTE:


ACADEMIC CREDIT FOR LIFE EXPERIENCE AND PREVIOUS WORK EXPERIENCE SHALL NOT BE GIVEN, IN WHOLE OR IN PART, IN LIEU OF EITHER FIELD PRACTICUM OR OF THE COURSES IN THE PROFESSIONAL FOUNDATION AREAS SPECIFIED IN THE CURRICULUM POLICY STATEMENT.  (See Curriculum Policy Statement 7.6-7-21.  Council on Social Work Education.)

CRITERIA FOR FIELD WORK AGENCY SELECTION


Bridgewater State University students come from most of the communities of Southeastern Massachusetts.  This geographic factor, combined with the ongoing need for new helping service professionals in the area, offer the program much choice in selection of appropriate field work placement settings.  The program recruits agencies which:

(1) Enjoy a reputation for competence and ability within the social welfare community and demonstrate particular concern for public sector client and issues;

(2) Adhere to basic social work values and ethics in their policies and practice;

(3) Agree with and are willing to put into action the educational program for field experience which has been designed by the University in accordance with the guidelines of the Council on Social Work Education;

(4) Are either a social service agency, or have a social service department with clearly and appropriately focused on social work responsibilities and roles;

(5) Indicate their commitment to the social work educational program by making available field instruction time, office space and materials necessary for the intern’s fulfillment of learning responsibilities;

(6) Provide students with the opportunity for a comprehensive generic practice experience;

(7) Evidence a belief in the value of undergraduate social work education in their hiring practices.

Accreditation Standard 2.1.6

Placement in Place of Employment

Students considering placement in their place of employment must meet with the

Coordinator of  BSW Field Education to discuss the program goals and objectives, and BSW Program objectives. The challenges of an employed placement are reviewed and other available options are discussed. Once it is determined that an employed placement is the best option for the student, the student submits a detailed written proposal of the plan for their placement.  The plan must involve a different supervisor and program than those they used for employment.  The proposal must be completed by the student and the agency, and approved by the Coordinator of BSW Field Education. 

• A description of the student’s current job, including name of immediate

supervisor and location of the student’s current job site.

• A detailed description of the proposed placement and the learning objectives.  Describe the perceived differences in the student’s current job and the proposed placement.

• The name, degree and license level of the proposed Field Instructor.

• The physical location of the placement

• The specific days and hours the student plans to work in the field placement, and the days and hours the student plans to work in their employment.

• A letter from the student’s employer (immediate supervisor and director of the

agency) agreeing to this placement proposal. The supervisor/director will agree to protect the student’s placement hours and state a plan for how the student’s current job duties will be covered during their placement.

The proposed field education site must meet the following minimal conditions:

1. The agency is in good standing with the social service community and abides by the NASW Code of Ethic’s. 

2. The agency employs full-time social work staff and is large enough for the

      student to have field work hours in a different department with a different

caseload.

3. An individual with an MSW or BSW must be available as field instructor.  The

      field instructor may not have supervised the student in the past or currently on a 

      job.

4. The proposed field instruction assignment must differ significantly from the student’s previous employment or field education experiences in the agency.

5. The proposed field instruction assignment must meet curriculum requirements. (i.e. generalist practice opportunities).

CRITERIA FOR FIELD INSTRUCTOR SELECTION


Once it becomes apparent that an agency is to be chosen as a field site, decisions are made jointly by the Department’s coordinator of field placement and agency directors as to which members of the agency staff will serve as field instructors.

Practitioners with a Masters or Bachelors in Social Work are the Department’s preference and are selected whenever possible.  If no social work professional is available, and either the student’s interests or the agency’s mission make it desirable to do so, the Department seeks out advanced professionals in a closely related field who are working in a social work role (i.e., school counselor).  In such a circumstance, a member of the Bridgewater State University faculty provides additional supervision.

Additional criteria for field instructor selection include:

(1) Ability to practice with a generalist orientation sensitive to the effects that racism, classicism, sexism, sexual preference and physical and mental difference have had on disadvantaged populations;

(2) Commitment to fostering social justice;

(3) A desire to teach in accordance with the objectives of the Bridgewater State University Social Work program, assuming responsibility for direct supervision- a minimum of one hour per week.  The supervisor should foster critical thinking skills and enhancement of the student both as an ethical human being and as a practitioner;

(4) Participate in the evaluation of the student’s progress each semester through both a structured meeting with field faculty and student and through submitting a written report.  In addition, supervisors are expected to attend and contribute to meetings between faculty and field personnel held at the University at least once a semester;

(5) A belief in the value of social work education and, in particular of, baccalaureate social work education for beginning professional practice.

PROCESS FOR PLACEMENT OF SENIOR FIELD INTERNS


The student is an integral part of the placement process.  From the beginning of his/her selection of social work as a major, the student is assigned a faculty advisor.  At each session with the advisor, potential field interests are discussed and both specific elective courses and agency sites are considered.  Students’ interests generally become more refined in the Junior year with selection and participation in a semester-long Junior Practicum experience.


In the fall semester of the year preceding senior field entrance, the student is asked to fill out a field placement form which lists the student’s previous volunteer and work experience, the types of agencies/populations and geographic areas the student desires, as well as those which he/ she would prefer not to consider.


The field coordinator reviews this form along with each student’s advising folder and academic record.  It is important to ensure that the student has adequately met all field eligibility criteria and is academically qualified for field placement.  The coordinator then begins thinking of appropriate field sites for each eligible student.


At the beginning of the second semester Junior year, the students fill out a form indicating area of interest and the geographic location.  The coordinator discusses each student with the Social Work faculty, goes over potential placement sites, and tries to match individual student learning styles with specific supervisors and agencies.  Field eligible students then set up an appointment with the field coordinator.  During these meetings, the faculty coordinator discusses potential placement sites with the student.  The student is sent a letter by the field coordinator which contains the field placement and the name of the supervisor.  The student is expected to arrange an interview within a few weeks’ time and to visit the chosen agency.


The interview between the supervisor and the student is viewed as an exploratory one for each.  In the event either person questions the appropriateness of the placement, the faculty field coordinator encourages further exploration before any commitment is made.  If the reservations are strong, the faculty coordinator will generally suggest another agency for the student to visit.  The entire process is intended to offer the student the most appropriate setting for his/her individual learning needs.

Before the end of the spring semester, the student is expected to submit a form to the faculty coordinator which confirms his/her agency visit, and formalizes the specific field placement for the next full academic year.  This form is required for admission into SW498 and without it, the student will not be allowed to enroll in SCWK498.


The Department of Social Work is strongly committed to servicing the most disadvantages populations. Quite often this means service through public agencies.  Students are not only encouraged to serve in these agencies for field placement, but are also urged to consider applying to them for employment as beginning professional social workers upon graduation from the Bridgewater State University Social Work program.  Indeed, several local agencies, most especially the Massachusetts Department of Social Services and the Department of Mental Health, have successfully maintained our graduates on their staff throughout the years.  In January 1994, we continued enhancing out active recruitment of students from different cultural, ethnic, and low socio-economic backgrounds into our program under a three-year Federal Child Welfare grant.  The Department is committed to exploring ways to continue to attract a diverse student population.

Placement in Place of Employment
Students considering placement in their place of employment must meet with the BSW Field Coordinator to discuss learning needs and objectives, and the BSW Program objectives.  The challenges of an employed placement are reviewed and other available options are discussed.  Once it is determined that an employed placement is the best option for the student, the student completes a detailed written proposal of the plan for their placement and submits it to the BSW Field Coordinator.  The proposal must be completed by the student and the agency, and approved by the BSW Field Coordinator.  The written proposal must include the following:

· A description of the student’s current job, including name of immediate supervisor and location of the student’s current job site.

· A detailed description of the proposed placement and the learning objectives.  Describe the perceived differences in the student’s current job and the proposed placement.

· The name, degree and license level of the proposed Field Instructor.

· The physical location of the placement.

· The specific days and hours the student plans to work in the field, and the days and hours the student plans to work in their employment.

· A letter from the student’s employer (immediate supervisor and director of the agency) agreeing to this placement proposal.  The supervisor/director will agree to protect the student’s placement hours and state a plan for how the student’s current job duties will be covered during their placement.

DIVISION OF RESPONSIBILITY FOR FIELD EXPERIENCE

A.) THE DEPARTMENT


The Department of Social Work’s Field Coordinator and faculty field advisors have the overall responsibility for the smooth integration of knowledge gained in the classroom with practice experience.  In particular, the Field Coordinator and advisors are jointly responsible for:

(1) Establishing the criteria, making selection of field work agencies and supervisors, and formalizing arrangements for student placement;

(2) Assuring that the academic curriculum provides the necessary knowledge base for students entering into the field;

(3) Participating in meetings with field personnel at the University each semester as well as any other conferences requested by either the student or supervisor.

The faculty Field Advisor has the following additional responsibilities:

(1) Evaluating logs (first semester only) and monthly activity reports which students submit, and providing students with feedback on these materials; reviewing the student’s educational goals and objectives as stated in a written educational plan;

(2) Meeting with students at least once every six weeks with written and verbal comments provided on their class assignments and field performance; in the case of students who are supervised by someone other than a MSW or BSW social worker, meetings are scheduled at least once every month;

(3) Conducting an evaluation of the student’s performance at the agency site with the field instructor and student present, a minimum of once a month;

(4) Assigning the final grade to students based upon class assignments, logs, monthly activity sheets, fulfillment of the goals cited in the education plan, performance in the agency, discussion with student and supervisor, and the overall manner in which the student has met his/her responsibilities.

B.) THE FIELD INSTRUCTOR


The field work agency and field instructor take responsibility for initiating students into actual professional practice and meeting pragmatic learning needs of beginning practitioners.  Specifically, they are responsible for:

(1) Clarifying for students a designated learning role within the agency;

(2) Orienting the student to the agency, its structure, and its internal and external systems;

(3) Helping the student clarify both short/long-term objectives and forming them into a specific written educational plan to be completed four weeks after beginning each semester;

(4) Providing direct service opportunities appropriate for a student’s learning (screening of assignments, back-up of assignments, etc.);

(5) Providing a minimum of one hour a week of instruction, supervision, and evaluation of the student;

(6) Encouraging, and at times, creating additional learning opportunities for interns, such as in-service training and consultant’s sessions, from tapes, video tapes, reading materials, and visits to other agencies;

(7) Participating in meetings at the University, once each semester, and with faculty field advisor at the agency (a minimum of once each semester);

(8) Submitting a written evaluation of the student’s progress first semester, and a final evaluation at the end of the year; assessing the student’s overall readiness for beginning professional practice and/or graduate training.

C.) THE STUDENT


Students are responsible for full participation in identifying and working to meet their own learning needs.  In particular, they are responsible for:

(1) Regular attendance at the agency for the requisite number of hours a week (a minimum of 16 per week);

(2) Fulfillment of assigned field responsibilities in a thorough, reliable manner exemplifying professional behavior with respect and adherence to the Professional’s Code of Ethics (included in back);

(3) Taking action in accordance with agency policies and procedures;

(4) Recognition of the confidential nature of clients’ disclosure and of case records

(5) Preparation for and participation in the regular meetings with field supervisors (minimum of one hour per week);

(6) Completion of the monthly activity and self-evaluation form to be submitted to the field instructor for discussion and signature, then to the faculty field advisor (the first week of each month in the field seminar);

(7) During the first semester, a log (kept in a loose-leaf binder) should be submitted to the faculty field advisor in the seminar on the first week of the month.  Include a summary of each field work day citing activities, impressions of events— clients, staff, etc.— and questions; students should include whatever seems significant or meaningful to them and focus on their own reactions to these events;

(8) Process recording as requested by the field instructor and faculty field advisor.  One process recording per week is recommended.  Please see the Appendix for an example for the format to be used;

(9) Preparation of written educational plan agreed upon with field instructor and given to faculty advisor four weeks into each semester;

(10) Meetings with faculty field advisors at least once every six weeks; students may be asked to submit once summary or process recording to the faculty field advisor a week prior to such a meeting.  Two recordings will be submitted a week before the faculty field advisor’s field visit;

(11) Participate in a field evaluation with supervisor and faculty field advisor each semester.  Provide a written self-evaluation of your field performance in conjunction with the practice setting;

(12) The completion of all seminar assignments including the Capstone paper reflecting the integration of the many components of the social work curriculum with the practice setting;

(13) Review the use of private vehicles and/or driving of agency vehicles to perform field work duties.  Students should be aware that the driver of the vehicle may be responsible in the event of personal injury or property damage.  Students should check with their insurance agent or other responsible source to determine if the student has appropriate insurance coverage.

(14) Students are encouraged to join NASW.  Liability insurance is available at a discounted rate.

Professional Liability Insurance for Student Interns


The University has a comprehensive insurance policy with March and Associates.  The new policy covers all social work students performing internships.  If students require a certificate of insurance, it can be provided by the University.  


It is recommended that each student join the National Association of Social Workers during the semester prior to field placement.  One important benefit of this membership is that it allows students to purchase additional professional liability insurance to cover the term of the field placement.  Additional liability insurance is recommended by the University and the department.

D.) THE ADVISORY COMMITTEE


Under the direction of the Department Chair and Field Coordinator, a group of agency supervisors, directors, alumni, and interested faculty meet three to four times a year to review curriculum, department policies, and to ensure that the program continues its responsiveness to the practice needs of the region, particularly in servicing disadvantaged populations.

CHANGING OF FIELD PRACTICUMS

A student should complete two consecutive semesters in the same agency.

If extenuating circumstances require a change, it should be done early in the placement for the benefit of both the student and the agency.  Field Placement change may be initiated by the agency, the student or faculty field advisor only for a compelling reason.  If a change is absolutely necessary, the following steps must be adhered to if initiated by the student or the agency:

(1) The agency or student must contact the Field Coordinator to establish a conference and to discuss the problem;

(2) The Field Coordinator, after conferences with both parties involved, will determine if a change in field placement is necessary;

(3) Under no circumstances is the student to “walk out” of the placement until the above steps are completed.

If the faculty advisor believes a change in placement is necessary he or she will meet with the student and Field Coordinator to discuss alternative arrangements.  This would be done after consultation with the agency supervisor.

GENERAL INFORMATION FOR ORIENTATION OF INTERNS

Students bring questions and impressions arising from field experiences to the field instructor and to the seminar for discussion.  They learn by asking how certain evaluations have been arrived at, why a particular action has been taken, and/or what needs to be done in specific instances.  The field instructor is generally oriented to the actual issues raised, while the seminar leader may broaden the topic, review the theory behind the questioned behavior, and analyze how each system is affected by its interaction in the process.


The length of time during which a student remains an observer differs according to his/her own readiness assessed in discussion with the field instructor and according to agency policy.  Usually within two weeks, students begin direct contact with client systems.  The range of activities in which they will be involved include:

(1) One-on-one information gathering, relationship-forming interviews with client systems or community resource people;

(2) Leading or co-leading support, education, activity, or task-oriented groups;

(3) Formulating and implementing plans for change with client systems;

(4) Working cooperatively with other professionals within their own agency and form other service delivery systems;

(5) Playing an advocacy role where necessary and appropriate;

(6) Gathering and assembling data for agency research projects or grant proposals;

(7) Record keeping, process recording, case recording, statistics and form completion;

(8) Making referrals by direct contact, phone, and mail;

(9) Contributing ideas and suggestions at staff gatherings;

(10) Preparing for and participating in weekly supervisory/field instruction sessions.

The Bridgewater State University Department of Social Work offers a brief orientation meeting for new field instructors early in the fall semester at the University.  At this meeting, supervisors become acquainted with the course objectives and expectations of the program.  Field instructors are also given the opportunity to meet with faculty, and to meet in small groups with their faculty field liaison.  A guest speaker is also invited to speak on issues relative to supervision.

At the beginning of the student’s placement, most field instructors orient the newcomer by providing reading materials.  These often include pamphlets, booklets or manuals which explain the agency’s structure, its objectives, and the population it serves.  In addition, agencies often have teaching materials which explain the specific issues or problems with which the agency is dealing and these materials are made available to interns.  Tapes, video-tapes, and films are also employed by some.

When the student is introduced to the staff of the agency, he/she begins to understand the agency, scope, purpose, and function of its various departments and personnel, and the interrelationship of all to the agency’s objectives.


Following this initial stage of acclimation to the agency, a period of observation is generally begun.  The student may “sit in on” the field instructor’s interviews, go along on field visits, and visitations to other agencies, and attend group or community meetings.  The student may also be an observer or participant at staff or consultation sessions.


For suggestions in getting the intern started on the field experience, we have included an orientation checklist.

ORIENTATION CHECKLIST

Objectives: To begin to relieve student anxiety about beginning a field placement, to orient the student to the peculiar requirements, policies, working conditions, client needs and internal organization of the agency, and to help students begin to focus on self to increase greater self-awareness.

Action Steps to Achieve Objectives:

----
Develop written orientation schedule

----
Circulate memo to staff introducing student interns

----
Introduce student to clerical and receptionist staff

----
Arrange for key supervisor staff or administrators to meet with student

----
Tour the agency

----
Provide a map of the agency, city, and county

----
Meet the staff

----
Establish a physical work space for each student

----
Provide instructions for completing agency statistical reports and sample forms, 


outlines for use in recording, dictating equipment

----
Specify to the student agency expectations on rules of behavior and appropriate 


dress

----
Provide student with current job description detailing the functions of the intern


and the responsibility of the agency

----
Make a checklist of tasks to be completed during orientation

----
Focus on exact role of social work student at your agency

----
Provide student with information on history of agency, organizational structure.


funding sources, policies, programs, etc.

----
Provide organizational charts

----
Provide agency procedural and personnel manuals

----
Arrange for student to observe each step of process (intake-termination,) seeing 


what each staff person does and how each relates to the other

----
Arrange for student to spend time in the field visiting key agencies and people the


student will be working with

----
Develop bibliography of suggested readings

----
Develop list of abbreviations, symbols, and technical terminology peculiar to the


setting, library rules and regulations; list of agency holidays

----
Arrange for the student to directly observe you in your work with clients and 


other social workers

----
Set specific learning goals

----
Discuss the supervision process and schedule weekly supervision times

----
Discuss the human element of social work practice

----
Help the student to begin to focus on self to increase his/her self-awareness

----
Help the student to identify problems and fears about fulfilling his/her and your


expectations

----
Review with student his/her classroom curriculum

----
Schedule specific supervision session to evaluate training orientation

----
Negotiate beginning contract with student and complete together
GRADING


The field instructor provides a letter grade for the student’s field experience based on the competencies established by the Program.

A   -
Exceptional

Represents outstanding achievement.  It implies that the student:


*consistently exceeds average requirements


*is always alert, active, and makes original and pertinent contributions and shows 



evidence of a well-developed critical attitude and sound judgement


*is prompt, neat in assignments and shows ability to communicate effectively


with clients and supervisors


*reads extensively and works independently


*gives evidence of superior aptitude, high originality and great ability to grasp 


and organize the subject matter of the course and apply it to other fields and to 


the problems of daily life.

B   -
Very Good

Represents work which is decidedly above average.  It implies that the student:


*frequently exceeds average requirements


*is usually alert and active, showing some critical attitude and good judgment in 


the agency site and field seminar class


*exercises noticeable care in working on assignments and gives evidence of doing


independent reading


*is eager to learn and willing to profit from directions and criticism.

C   -
Satisfactory


Represents work which is good.  It implies that the student:


*performs the required assignments regularly


*is attentive during work hours and gives adequate answers


*is usually careful, neat, and accurate in work


*masters the facts or general principles of information given and grasps their 


 more general significance


*uses material from preceding courses but needs additional assistance


*does research or independent reading or

*misses more than three classes or is frequently late for class.

D   -
Poor but Passing


Designates work which is below average, that is, below the standards set by the Social 
           Work Department.  It implies that the student:


*usually does the minimum requirements and grasps merely the basic material


*frequently misunderstands the assignments and is careless in preparation of them


*is willing but slow to comply with instruction and correction


*seldom or never participates in discussion and gives regular answers when 


detailed questions are directed by the field coordinator, instructor, or other 

students

*excessive absence from class and/or frequently late for class.

F   -
Failure

The grades should reflect the student’s achievement in terms of:


*demonstrating Social Work Competencies as stated in the evaluation form


*meeting specific objectives as stated in learning outcomes


*demonstrating generic competencies.


The final decision for assigning a grade for the field experience rests with the Bridgewater State University faculty liaison who works in conjunction with the agency Field Instructor.  The student evaluation form is based on an assessment of competencies and this becomes the basis for the student’s professional evaluation.  The Supervisor’s evaluation of the student along with the student’s attendance record and completion of assigned tasks for Field Seminar and Capstone paper are included.


A student receiving a “D” in SCWK498 or SCWK338 must repeat the course and receive a grade of C or better in order to graduate.  The student should plan to meet with his/her advisor and faculty field instructor immediately in order to make appropriate and thoughtful academic plans.

COMMUNICATION BETWEEN UNIVERSITY AND FIELD

The Bridgewater State University Social Work program has meetings at least once a semester at the University between field agency directors, field instructors, and program faculty responsible for field experience.  Field personnel come to the school in order to participate in the ongoing assessment and improvement of the program.  In addition to such regular gatherings, an orientation of new supervisors is held early in the fall semester each year.  In service seminars and a yearly conference are also provided to maintain ongoing communication with supervisors and their agencies.


Student evaluations are conducted at the agency site at least once a semester and more frequently when the student, field advisor, or faculty member deem it important.  Each student is asked to provide the field advisor with two process recordings a week in advance of the scheduled visit, and to be present at the conference between supervisor and field advisor.

STUDENT GRIEVANCES

Both the Social Work Department and the University, as a whole, support the student’s right to due process and to adjudication of grievances.  Within the department if a student has a problem regarding grading or disposition of matters pertaining to the field, he/she should discuss these concerns with the faculty field advisor.  If the student remains dissatisfied, he/she should schedule a meting with the coordinator of field placements and then with the department chairperson.  Any further appeal should be made to the Dean of Arts and Sciences.


The Student Handbook, published by the University, details grievance procedures to be used through the Student Council.

Program Goals and Objectives
Revised BSW program goals – draft, 6.23.05
The goals of the BSW program are:

1.  To help students develop a sense of professional identity that reflects the values and

     ethics of the social work profession.

2.  To enhance students’ ability to think critically and reflectively.

3.  To provide students with an understanding of the history of the social work profession

      and the current organizational political context in which social work services are

      delivered.

4.  To help students understand the common needs among individuals worldwide and to 

     develop advocacy skills to enhance the life circumstances of their most at-risk

     populations.

5.  To provide students with a knowledge of the theoretical bas underlying social work 

      practice and the research skills on which knowledge-building is based.

6.  To prepare students for beginning generalist practice with diverse populations 

     functioning in  systems of all sizes – individuals, families, groups, organizations and

     communities.

7.  To ensure that those of our graduates who enter graduate school are prepared to

succeed there, and that those who take the MA licensing exam at the LSW level are able to pass it.

Program Objectives

1.  Apply critical thinking skills within the context of professional social work practice.

2.  Understand the value base of the profession and its ethical standards and principles, 

     and practice accordingly.

3.  Practice without discrimination and with respect, knowledge, and skills related to

    clients’ age, class, color, culture, disability, ethnicity, family structure, gender, marital

    status, national origin, race, religion, sex and sexual orientation.

4.  Understand the forms and mechanisms of oppression and discrimination and apply

     strategies of advocacy and social change that advance social and economic justice.

5  Understand and interpret the history of the social work profession and its

     contemporary structures and issues.

6.  Apply the knowledge and skills of generalist social work practice with systems 

     of all sizes.

7.  Use theoretical frameworks supported by empirical evidence to understand 

     individual development and behavior across the life span and the interactions among

     individuals and between individuals and families, groups, organizations, and

     communities.

8.  Analyze, formulate, and influence social policies.

9.  Evaluate research studies, apply research findings to practice and evaluate their  

     own practice interventions.

10. Use communication skills differently across client populations, colleagues, and

      communities.

11.  Use supervision and consultation appropriate to social work practice.

12.  Function within the structure or organizations and service delivery systems and

      seek necessary organizational change.

REQUIRED SOCIAL WORK COURSES (42 Credits) 

SCWK 250  Introduction to Social Welfare

SCWK 270  Social Work & Issues of Diversity and Oppression

SCWK 320  Human Behavior & Social Environment I

SCWK 321  Human Behavior & Social Environment II

SCWK 338  Introduction to Social Work Practice (includes junior practicum)

SCWK 350  Social Welfare Policy

SCWK 380  Research Methods in Social Work

SCWK 431  Social Work Practice:  Individual, Family, Group

SCWK 432  Social Work Practice:  Community/Organization

SCWK 498  Field Experience in Social Work (6 credits each semester)

Social Work Electives:

SCWK/WMST304  Psychosocial Development of Women

SCWK305  Child Welfare

SCWK333  Current Issues in Aging:  A Multidisciplinary Perspective

SCWK334  Intervention with Family Systems

SCWK375  Data Analysis for Social Work

SCWK376  Social Work with Adolescents and Young Adults

SCWK392  Treating Childhood Sexual Abuse

SCWK399  Special Topics in Social Work

SCWK410  Social Work in Correctional Setting

SCWK415  Social Services in Alcohol and Substance Abuse

SCWK435  School Social Work – History, Theory and Issues

SCWK446  Social Work Practice with Groups

SCWK499  Directed Study in Social Work

Social Welfare Minor:

SCWK 250  Introduction to Social Welfare

SCWK 270  Social Work & Issues of Diversity and Oppression

SCWK 320  Human Behavior & Social Environment I (Psych majors may replace with a SW elective).

SCWK 350  Social Welfare Policy

Two Electives

Cannot take any practice courses which means SCWK338, SCWK431, SCWK432, & SCWK498.

Required Cognates:   For majors only
A minimum grade of C- required in all cognates except Biology

PSYC 100  Introduction to Psychology

SOCI 102  Introduction to Sociology

SCWK375 Data Analysis for Social Workers, Or


PSYC 201  Statistics for Psychology, Or


SOCI 391  Seminar:  Social Data Analysis

One semester in a human biology course(choose one)


BIOL 100 General Principles of Biology; BIOL 102  Introduction to Zoology; BIOL 110  Biology:  A Human Approach; BIOL 111  Human Heredity; BIOL 112  Biology and Human Thought;
BIOL 115 Microbial World and You; BIOL 117 The Biological Environment; BIOL 121  General Biology I; BIOL 128  The Biology of Human Sexuality
Advising Guide for the BSC Core Curriculum
Student’s Name:

	ENG 101, Writing I*                                                   _____note semester completed

ENGL 102, Writing II                                                 _____note semester completed

PHIL, Foundations of Logical Reasoning*                 _____note semester completed

Foundations of Mathematical Reasoning**   1 course from list ____________________

Spoken Communication **                             1 course from list ____________________

Courses that fulfill a skills requirement may only  be used to fulfill one requirement

	   Seminar Requirements ~ Each seminar may also fulfill a Core Distribution requirement and Additional Distribution requirements.  Courses designated as seminars have 199 (FYS) or 298 and 299 (SYS) course numbers.

First Year Seminar (FYS)*______________      Second Year Seminar (SYS)**____________

Bridgewater State University considers any student with fewer than 24 earned credit hours to be a 1st year student and any student with 24-53 earned credit hours to be a 2nd year student.

	Core Distribution Requirements***

Core Skills courses may not satisfy these requirements.  A course may be applied to a Core Distribution requirement and one more more of the Additional Distribution requirements. 
Fine and Performing Arts ~ 2 courses from list

     ______________________________

     ______________________________

Humanities ~ 3 courses from list

     _____________________________

     _____________________________

     _____________________________

Natural Sciences ~ 2 courses from list; one must be a lab science

     _____________________________

     _____________________________

Social &Behavioral Sciences ~ 2 courses from list

     ________________________

     ________________________


	Additional Distribution Requirements***

Core skills courses may not satisfy these requirements, but courses listed in Core Distribution requirements area may also be listed here.

 Writing Intensive ~ 2 courses from list:  1 may be First Year Seminar, if it also fulfills a Core Distribution area.
_______________   __________________

Writing Intensive in the major ~ 1 300- or 400-level course for each major as described in major requirements

____________________________

Speaking Intensive or additional Writing Intensive

~ 1 course from list; may be Second Year Seminar, if it also fulfills a Core Distribution area.

_________________________

Global Culture ~ 2 courses from list

_________________   ________________

Application of Quantitative Skills or a second Mathematical Reasoning course ~ 1 course from list

______________________________

U.S. and MA Constitutions ~ 1 course from list

_____________________________


For more information se www.bridgew.edu/corecurriculum
*=must be taken in 1st year

**=must be taken by the end of the 2nd year

***=may be taken any time

Code of Ethics

SUMMARY OF MAJOR PRINCIPLES

I.  SOCIAL WORKERS’ VALUES, COMMITMENT, AND CONDUCT

A. Service.  Social workers’ primary goal, above self-interest, is to help people and to address social problems
B. Social Justice.  Social workers should challenge social injustice and pursue social change, particularly for

Vulnerable and oppressed people, and promote participation in decision making.

C. Dignity and Worth of Person.  Social workers should respect the inherent dignity and worth of all persons.

D. Importance of Human Relationships.  Social workers should value relationships as a vehicle of change.

E. Integrity.  Social Workers should act in a trustworthy manner consistent with the professions’s mission and values.

F. Competence.  Social workers practice within and strive to increase their areas of knowledge and competence.

II.  SOCIAL WORKERS’ ETHICAL RESPONSIBILITIES TO CLIENTS

A. Commitment to Clients.  Social workers’ primary responsibility is to clients, although this may be superseded 

        by legal obligations or obligations to the larger society under some circumstances.
B. Self-Determination.  Social workers’ respect and promote the rights of clients to self-determination and assist

Them in attaining their goals, unless these could lead to serious harm to self and others.

C. Informed Consent.  Social workers should only offer services to clients with the informed consent of those clients

Including making information accessible on client rights and on the potential outcomes of services. 

D. Competence.  Social workers should provide services only in those area in which they are competent.

E. Cultural Competence.  Social workers should understand culture, have knowledge of their clients’ cultures, 
Recognize the strengths within cultures, and be aware of diversity and oppression. 

F. Conflicts of Interest.  Social workers should avoid conflicts of interest, take action to inform clients of potential 

Conflicts, maintain appropriate boundaries, and protect clients from negative consequences of dual relationships.

G. Privacy and Confidentiality.  Social workers should respect their clients’ right to privacy, protecting client

        confidentiality and informing clients of the parameters of confidentiality. 

H. Access to Records.  Social workers should provide clients with reasonable access to their records.

I. Sexual Relationships.  Social workers should not engage in sexual contact with current clients.  Social workers

should usually not engage in sexual contact with people in the clients’ personal lives.  In most cases, social 

workers should not have sexual contact with former clients, nor take on clients with whom they had a sexual

relationship.

J. Physical Contact.  Social workers should only engage in physical contact with clients when such contact is not

Potentially harmful and when it is within clear, culturally appropriate boundaries.

K. Sexual Harassment.  Social workers should not sexually harass clients.

L. Derogatory Language.  Social workers should not use derogatory verbal or written language to or about clients.  

M. Payment of Services.  Social workers should set fees that are fair and reasonable, and that give consideration to 

clients’ ability to pay.  They should not make bartering arrangements with clients.

N. Clients Who Lack Decision-Making Capacity.  Social workers should strive to protect the interests and rights

of  clients who are unable to make informed consent decisions.

O. Interruption of Services.  Social workers should try to maintain continuity of services.

P. Termination of Services.  Social workers should terminate services to clients when such services are no longer

Necessary or beneficial.  They should attempt to avoid abandoning clients who are still in need of services.  They

May terminate clients for failure to pay for services only after attempts to address the issue with client and when

Such termination does not pose a danger.

III.  SOCIAL WORKERS’ ETHICAL RESPONSIBILITIES TO COLLEAGUES

A. Respect.  Social workers should respect colleagues and their qualifications and views, avoiding unwarranted 

Professional or personal criticism of colleagues.  They should cooperate with colleagues when beneficial to clients.

B. Confidentiality.  Social workers should respect the confidentiality of shared client information.

C. Interdisciplinary Collaboration.  Social workers on interdisciplinary teams should draw on the perspectives, values

and experience of the social work profession.  Ethical concerns of social workers on teams should be resolved 

through appropriate channels and pursued as necessary to promote client well-being.

D. Disputes Involving Colleagues.  Social workers should not use a dispute between colleague and an employer to promote

their own interests.  They should not inappropriately involve nor exploit clients in colleague disputes.

E. Consultation.  Social workers should seek colleague consultation when it is in the best interest of clients, based on

Knowledge of those colleagues’ areas of expertise and disclosing only necessary information.

F. Referral of Services.  Social workers should refer clients to other professionals when necessary or beneficial, taking

steps to facilitate transfers and to disclose information only with the client’s consent.  They should not receive payment from nor offer payment to the referring social worker.

G. Sexual Relationships.  Social workers should not engage in sexual relationships with their trainees, supervisees, or

 students.  They should avoid sexual relationships with colleagues when there is a potential conflict of interest.

H. Sexual Harassment.  Social workers should not sexually harass supervisees, students, trainees, or colleagues.

I. Impairment of Colleagues.  Social workers who have direct knowledge of a social work colleague’s impairment, due to personal problems, psychosocial distress, or substance abuse, that interferes with practice effectiveness should consult with that colleague when feasible.  If the colleague is not taking steps to address this, they should take action through channels established by agencies, NASW, licensing and regulatory bodies, and other organizations.

J. Incompetence of Colleagues.  Social workers who have direct knowledge of a social work colleague’s incompetence should consult with the colleague to take remedial action.  If the colleague is not addressing the problem, social workers should take action as with colleague impairment.

K.    Unethical Conduct of Colleagues.  Social workers should take adequate measures to discourage, prevent, expose,

        and correct the unethical conduct of colleagues, being aware of and using available channels to address such concerns.

        They should defend colleagues who are unjustly charged with unethical conduct.

IV.  SOCIAL WORKERS’ ETHICAL RESPONSIBILITIES IN PRACTICE SETTINGS


A.   Supervision and Consultation.  Social workers should provide supervision or consultation only in their areas of 

                     Competence.  They should set clear, culturally-appropriate boundaries and not engage in dual relationships with


       supervisees where there is potential harm.
B. Education and Training.  Social workers should provide instruction only in areas of competence.  They should be 

fair in evaluating students’ performance, avoid dual relationships if there is the potential for harm, and make sure clients are informed of services provided by students.

C. Performance Evaluation.  Social workers should be fair in evaluating others’ performance.

D. Client Records.  Social workers should try to make records accurate, timely, confidential, and available for the time

required by state statues.  
E. Client Transfer.  Social workers should assess the potential client benefits of accepting a referral.
F. Administration.  Social work administrators should advocate for adequate client resources, fair allocation, and work conditions congruent with the NASW Code of Ethics, also promoting continuing education and staff development.

G. Commitments to Employers.  Social workers should generally adhere to agency commitments, but they should try to enhance ethical practice and ethical employment practices in their agencies.

H. Labor-Management Disputes.  Social workers may engage in organized labor efforts, adhering to the guidelines of 

Ethical practice and employment.

V.  SOCIAL WORKERS’ ETHICAL RESPONSIBLITIES AS PROFESSIONALS

A. Competence.  Social workers should work within their areas of competence and of the parameters of accepted 

practice.  They should work towards maintaining and enhancing their competence.

B. Discrimination.  Social workers should not practice nor condone discrimination on the basis of ethnicity, national

Origin, race, color, sex, sexual orientation, age, marital status, political belief, religion, or disability.

C. Private Conduct.  Social workers should not permit their private lives to interfere professionally.

D. Dishonesty.  Social workers should not participate in nor condone dishonesty, fraud, or deception.

E. Impairment.  Social workers should take steps not to allow problems to interfere with client care.

F. Misrepresentation.  Social workers’ stated credentials and representation should be accurate.

G. Solicitations.  Social workers should not use undue influence to obtain clients or work.

H. Acknowledging Credit.  Social workers should take credit only for their own work.

VI.  SOCIAL WORKERS’ ETHICAL RESPONSIBILITIES TO THE PROFESSION

A. Integrity of the Profession.  Social workers should work to set and maintain high standards of practice.  They

should work towards promoting the development of the profession.

B. Evaluation and Research.  Social workers should monitor and evaluate practice, programs, and policies.  They

Should contribute to research that promotes effective practice and policies.

VII.  SOCIAL WORKERS’ ETHICAL RESPONSIBILITIES TO THE BROADER SOCIETY

A. Social Welfare.  Social workers should promote the welfare of society and social justice.

B. Public Participation.  Social workers should facilitate informed participation in shaping policy.

C. Public Emergencies.  Social workers should provide professional assistance in emergencies.

D. Social and Political Action.  Social workers should engage in political action to ensure economic

and social justice, to expand choice, to promote the well-being of vulnerable groups, and to fight discrimination.

02/98-DMC
BACCALAUREATE ELIGIBILITY STANDARDS and 

FORMS ELGB and ELG
BACCALAUREATE STANDARDS

Eligibility Standards

Accreditation review, the program and its institution must meet the eligibility standards.  Compliance with these standards must be documented and approval received from the Commission on Accreditation before a self-study is submitted.  The Commission reserves the right to review an accredited program whenever circumstances indicate questionable compliance with the eligibility standards.

In addition, the institution must be legally organized and authorized to operate as a post secondary educational institution under the laws of the relevant state.

Eligibility Standard 1


The program must be an integral part of an educational institution accredited to award the baccalaureate degree.  The institution’s accreditation must be awarded by a regional accrediting agency recognized by the Commission on Recognition of Postsecondary Accreditation.

Eligibility Standard 2


The Commission on Accreditation’s review of the program must be authorized by the chief executive officer of the institution.

Eligibility Standard 3


Institutional transcript for students who complete the accredited social work program must show that all course work was completed consistent with the curriculum described in the self study, and the transcript must confirm that a major in social work was completed and a baccalaureate degree awarded.

Eligibility Standard 4


The program must specify that social work is a major and that its principal educational goal is to prepare students for beginning generalist social work practice.  (See Curriculum Policy Statement B5.2).

Eligibility Standard 5


The institution must identify and describe the program in its catalog and, in any reference to accreditation, must specify the educational level(s) of the program(s) for which Council on Social Work Education (CSWE hereafter) accreditation has been received.

Eligibility Standard 6


The program chief administrator shall hold a full-time appointment in the educational institution, and his or her principal assignment must be the Social Work Program.  (See Baccalaureate Evaluative Standard 2.2).

Eligibility Standard 7


The institution must have a written affirmative action policy, plan, or program and procedure, and a state policy against discrimination on the basis of race, color, religion, creed, gender, ethnic or national origin, disability, or age.  (See CSWE’s Affirmative Action Guidelines on pages 16-18 of this Handbook).

Eligibility Standard 8


The program must have a curriculum plan that is fully implemented or that will be fully implemented during the academic year in which the program is reviewed.  Modifications in curriculum should be in place when the initial accreditation or reaffirmation site visit occurs, and the program must have graduated at least one class of students or be preparing to graduate a class of students during the academic year in which it is reviewed.

COUNCIL ON SOCIAL WORK EDUCATION

COMMISSION ON ACCREDITATION

Baccalaureate Program

Documentation of Eligibility for Accreditation Review

1.
Educational Institution:____________________________________

2.
Name of social work program:______________________________

3.
Accreditation status applied for (Check one below):

_________Initial accreditation status

_________Reaffirmation of accredited status

If the program is applying for initial accreditation and the information requested below under Eligibility Standard 1 and 2 remains unchanged from when it was reported under Eligibility Criterion 1 and 2 for candidacy, then skip to question 7 below.
Eligibility Standard 1
The program must be an integral part of an educational institution accredited to award the baccalaureate degree.  The institution’s accreditation must be awarded by a regional accrediting agency recognized by the Commission on Recognition of Postsecondary Accreditation

4.
The education institution of which this social work baccalaureate program is an integral part is accredited by the

_____________________________________________________




(regional accrediting body)

5.
This regional accrediting body is recognized by the Commission on Recognition of Postsecondary Accreditation (Check one below):
Yes____
No____

Date the educational institution was last accredited:__________________(month/year).

Eligibility Standard 2

The Commission on Accreditation’s review of the program must be authorized by the chief executive officer of the institution.

6.
Attach form ELG completed and signed by the chief executive officer of the educational institution if that officer has changed since that form was submitted with the candidacy eligibility criteria.

Eligibility Standard 3
Institutional transcript for students who complete the accredited social work program must show that all course work was completed consistent with the curriculum described in the self study, and the transcript must confirm that a major in social work was completed and a baccalaureate degree awarded.

7.
The title of the degree granted to students who have completed the baccalaureate social work program is ____________.

8.
The institution indicated on its transcript or other permanent record that the student has completed a major in social work and that a baccalaureate degree was awarded (Check one below):

Yes____ No____

(Please attach a sample transcript of a student who has graduated from the program).

Eligibility Standard 4

The program must specify that social work is a major and that its principal educational goal is to prepare students for beginning generalist social work practice.  (See Curriculum Policy Statement B5.2).

9.
The program specifies that social work is a major. (Check one below):

Yes____ No____

This information appears on page(s)_______ of the program’s or institution’s catalog or bulletin.

10.
The program specifies that its principal educational objective is to prepare students for beginning generalist social work practice. (Check one below):

Yes____ No____

This information is stated on page(s)______ of the program’s or institution’s ________(years) catalog or bulletin.

(Enclose a copy of the catalog, bulleting, or other publication cited.)

Eligibility Standard 5

The institution must identify and describe the program in its catalog and, in any reference to accreditation, must specify the educational level(s) of the program(s) for which Council on Social Work Education (CSWE hereafter) accreditation has been received.

11.
The enclosed _______(years) catalog/bulletin described the social work baccalaureate program on page(s)_________.  References to the program’s accreditation status appear on page(s)_________ of the catalog/bulletin.  These references specify the educational level(s) granted accreditation status. (Check one below):

Yes____ No____

Eligibility Standard 6

The program chief administrator shall hold a full-time appointment in the educational institution, and his or her principal assignment must be the Social Work Program.  (See Baccalaureate Evaluative Standard 2.2).

12.
The name of the designated chief administrator of the social work baccalaureate program is: ____________________________________________________________.

13.
The chief administrator holds a full-time appointment in the educational institution. (Check one below):

Yes____ No____

The chief administrator’s principal assignment is to the social work education program. (Check one below):

Yes____ No____

(Enclose a copy of the chief administrator’s curriculum vita.  The vitae should include the degrees held including the dates and granting institutions and his/her major field of study.)

Eligibility Standard 7

The institution must have a written affirmative action policy, plan, or program and procedure, and a state policy against discrimination on the basis of race, color, religion, creed, gender, ethnic or national origin, disability, or age.  (See CSWE’s Affirmative Action Guidelines on pages 16-18 of this Handbook).

14.
The institution has a stated policy against discrimination on the basis of color, religion, creed, gender, ethnic or national origin, disability, or age. (Check one below):

Yes____ No____

The institution has an explicit affirmative action policy, plan/program and procedure? (Check one below):

Yes____ No____

(Enclose copies of both statements.  If the institution’s affirmative action policy, plan, program, or procedures have not been altered since submitted with the eligibility criterion for candidacy, do not submit again and skip to question 16 below.)

Eligibility Standard 8

The program must have a curriculum plan that is fully implemented or that will be fully implemented during the academic year in which the program is reviewed.  Modifications in curriculum should be in place when the initial accreditation or reaffirmation site visit occurs, and the program must have graduated at least one class of students or be preparing to graduate a class of students during the academic year in which it is reviewed.

15.
The program has a curriculum plan that is fully implemented or that will be fully implemented during the current academic year. (Check one below):

Yes____ No____

16.
The program has already graduated a class of students. (Check one below):

Yes____ No____

If yes, give the date the program last graduated a class of students: _______(month/year).

17.
The program will graduate a class of students during the current academic year. (Check one below):

Yes____ No____

18.
Date of initial accreditation of the program: _____________(month/year)

Signature of person completing this form:______________________________________

Junior Fieldwork

Application for Junior Practicum

Semester & Year of Requested Practicum Placement:  _________________________
 

Your Name:__________________________________ GPA _______    SW GPA ______  

Primary TEL # : __________________   Secondary TEL # : ______________________


e-mail address(es) : ______________________________________________________

Campus Address: ________________________________________________________

Permanent  Address:  _____________________________________________________

________________________________________________________________________

Please list, in priority order, your field(s) of interest  (client, population or problem area).

1.

2.

3.  

Please list the client population or problem area of least interest to you.
1. 

2.

Please indicate geographic area(s) most convenient for you.

1.

2.

A.  Do you have your own transportation?  (   )  Yes       (   )  No

B.  Have you completed and submitted the SW application for admission?    (  )Yes  (  )No

C.  If you are bilingual, indicate the language(s) and your level of function (spoken

       only, written and spoken, etc):

_______________________________________________________

Please use the back of this form to list any additional information or special circumstances that should be taken into consideration when planning for your Junior Practicum.

Please note:  Most agencies will do a background check (CORI) for criminal offenses.  If there is any legal issues in your background that you are concerned about you are requested to inform the Coordinator of Field Education.  Students who have a criminal conviction need to be aware that this may affect acceptance for placement and/or future ability to become licensed in some states.  Many agencies also require a TB test.

Release of Information
In understand and agree that the information provided on this form and my resume will be shared with BSW Social Work Faculty and perspective Field Instructors in order to facilitate my field placement.

_________________________________

________________

                 Signature





date

NOTE:  ACADEMIC CREDIT FOR LIFE EXPERIENCE AND PREVIOUS WORK EXPERIENCE  SHALL NOT BE GIVEN, IN WHOLE OR IN PART, IN LIEU OF THE FIELD PRACTICUM OR OF THE COURSES IN THE PROFESSIONAL FOUNDATION AREAS SPECIFIED IN THE CURRICULUM POLICY STATEMENT (CSWE).    

Field Placement Policy:

Students considering placement in their place of employment must submit a proposal which has to be approved by the Coordinator of BSW Field Education.  (For detailed instructions, please refer to the BSW Field manual.

This proposal must include a program and supervisor (BSW/MSW) different than those used in one’s employment even if the same agency is being used.

Date Form Completed: 




______________

Date Form Received by Social Work Department:

______________ 

Submit this completed form to the Social Work Department Secretary

JUNIOR FIELD PLACEMENT CONFIRMATION

I ________________________interviewed 

With __________________________, _____________________________

           (Name of your agency supervisor)     (supervisor’s telephone number)   

At ________________________, ________________________________

          (agency name)


  (agency address)



_____I accept this Junior Field placement.

_____I do not accept this Junior Field placement based on the following 

reasons:_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

  ______________________  ___________________  

         (student name)
               (Student Tel.#)
      

PLEASE RETURN THIS FORM by e-mail or US mail Nancy McFadden AS SOON AS POSSIBLE.
Nancy McFadden

Coordinator, Field Education

Office # 508-531-2597

Social Work Department

Burrill Office Complex, Rm. 102N

Bridgewater State University
Bridgewater, MA  02325

Bridgewater State University Social Work Program

Junior Practicum

Instructions:  This timesheet is to be completed by the student and reviewed and signed by his/her practicum agency supervisor.   Forms are due monthly and must be submitted to the faculty instructor at the first class meeting of the next month (for example, at the first class in October for the September report).  

Student Name: _____________________________________
Report for the month of _______________________________

	Date

(mm/dd)


	
	
	
	
	
	
	
	
	TOTAL 

HOURS

	Hours


	
	
	
	
	
	
	
	
	


Supervisors: please circle one (5= excellent; 1=poor)    
Student’s overall performance during this period has been:
5
4
3
2
1     
Student’s attitude during this period has been:   

5
4
3
2
1

Further comments (feel free to continue on the back):

_____________________________


_______________________________ 

Supervisor’s signature 
date


Student’s signature

date

MONTHLY ACTIVITY REVIEW
Junior Practicum in Social Work

Student Name:  






Month of Report:  



Practicum Agency:

Practicum Site (if different):

List your major activities in the field site this month:

What new knowledge, attitudes, and/or skills have you acquired this month in the field site?

Please comment on your progress, your strengths, learning needs, and/or discoveries in the field site.

What challenges do you anticipate in the field site next month?

Student’s Signature________________  Field Site Supervisor’s Signature_________________

This form is to be filled out monthly by the student and reviewed by the practicum supervisor.  Student submits completed form to the faculty instructor in the first class of the following month.
Final Student Evaluation Form - Junior Practicum in Social Work 

Instructions: This form is to be completed by the practicum supervisor for, or in collaboration with, the student.  While we recognize that the evaluation process is ongoing, this form should be completed and reviewed by both the supervisor and student by the 11th week of placement or sometime soon after 80 hours of placement are complete.  The evaluation form is submitted by the student to the faculty instructor during or before the final class session.

Student Name: 





Semester and Year: 

Complete Supervisor Contact Information (please print or attach business card): 

	Supervisors:  This evaluation form is based on the learning objectives for the initial practice course, SCWK338, of which the junior practicum is a part.  Some of the objectives may seem more relevant to the classroom parts of the student’s learning, but we appreciate your effort to evaluate the student fairly and comprehensively while adhering to our structures.  Please mark the appropriate box for each statement listed where “1” is through and “4” is inadequate. Mark n/a if category does not apply. 

	
	Through
	
	
	Inadequate 
	

	Please evaluate the student’s achievements in terms of the extent to which s/he has:PRIVATE 

	1
	2
	3
	4
	N/A

	Developed a beginning identification with the social work profession and its ethical standards
	
	
	
	
	

	Become familiar with the multiple roles played by social workers in the community
	
	
	
	
	

	Enhanced her/his capacity to apply the theoretical knowledge base of social work to client-centered practice with systems of varied sizes
	
	
	
	
	

	Understood and developed skill in the problem-solving approach
	
	
	
	
	

	Applied observational and critical thinking skills; i.e., discerned the significant from the trivial and recognized subtleties and levels of meaning in both verbal and non-verbal communication
	
	
	
	
	

	Developed beginning-level skills in interviewing, including relationship-building, data collection and assessment, contracting, termination, and evaluation needs of client systems and the work of generalist practitioners

Appreciated the need for and the strategies of advocacy and social change that advance social and economic justice
	
	
	
	
	

	Become familiar with the placement agency and its political and social context, mission, organization and operations, clients and services
	
	
	
	
	

	Related to client populations with empathy, respect and understanding
	
	
	
	
	

	Demonstrated an understanding of the forms and mechanisms of prejudice, oppression, and discrimination, especially as they apply to clients served by the agency
	
	
	
	
	

	Learned the social work role in the placement agency, including daily activities, responsibilities, rights and constraints
	
	
	
	
	

	Utilized strong written and oral communication skills in the agency, especially with regard to documentation in social work practice
	
	
	
	
	

	Please add your comments:



__________________________________                      _________________________________
Supervisor’s Signature           Date                                   Student’s Signature                    Date  


JUNIOR PRACTICUM QUESTIONNAIRE
Name of Agency: ____________________________________________

Supervisor:  ________________________________________________

Would you recommend this to other students?

Yes____ No ____

Please explain:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Supervision was excellent _____ adequate _____ not sufficient _____

How much time was spent in supervision?

______________________________________________________________________

Please briefly describe what you learned:

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Greatest short coming:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What more can the class or faculty do to enhance learning and reduce short comings?

________________________________________________________________________________________________________________________________________________________________________________________________________________________








Name:   _______________________

Senior Fieldwork

ACADEMIC CREDIT FOR LIFE EXPERIENCE AND PREVIOUS WORK EXPERIENCE SHALL NOT BE GIVEN, IN WHOLE OR IN PART, IN LIEU OF THE FIELD PRACTICUM OR OF THE COURSES IN THE PROFESSIONAL FOUNDATION AREAS SPECIFIED IN THE CURRICULUM POLICY STATEMENT.  (COUNCIL ON SOCIAL WORK EDUCATION)

NOTE:  DUE NO LATER THAN FEBRUARY 10 TO THE SOCIAL WORK OFFICE

Bridgewater State University
Baccalaureate Social Work Program

Application for Senior Practicum

Instructions:  

1. Complete the following form and provide answers to the best of your knowledge.  The information you provide is used in planning and confirming your field placement and may be 


shared with BSC Social Work faculty and prospective Field Instructors.

       2.    Submit an updated resume to the field coordinator with this application.

3. Schedule an interview with the field coordinator.  Sign up sheets are posted outside the field 

              coordinator’s office in the Burrill Office Complex.

        4.  No student can be placed until they have met with the coordinator. 

Name _______________ 




Date _________________

Campus Address _____________________Campus Phone #__________________

Home Address ________________________ City/Town _____________ Zip ___________

Home Phone __________________ Cell Phone___________________

E-mail address(es) _______________________________________Academic Advisor ____________

Expected Date of Graduation__________  GPA_______SWGPA_________

WORK EXPERIENCE:  (Include work which is social work related and other work).

VOLUNTEER EXPERIENCE:  (Both social work related and non-social work).

STRENGTHS:  (Please state the skills and strengths that you feel you possess).

LEARNING NEEDS:  (Please state the challenges you anticipate in the field and the skills you feel you need to learn).

JUNIOR FIELD PLACEMENT:  (Describe)

AGENCY PREFERENCE:

 _____Agency Based    


_____Community Based
               _____Residential

(work done in-house, out patient basis)         
(work done out in community   
(housing programs)

AREA OF INTEREST

___Adolescents


___Disabled


___Mental Health



___Aging/Geriatric

___Gay/Lesbian/Transgender
___Physically Disabled

___Children


___Homeless/Housing

___Substance Abuse

___Corrections


___Medical/Health
 
___Women

List Other _____________


LIST FIRST THREE CHOICES FOR GEOGRAPHIC FIELD PLACEMENT:

1.___________________

2.  __________________  

3._______________________

OTHER INFORMATION:

1.  Do you speak a language other than English?   ____Yes  ____No      Specify language ______________

2.  Will you be working during field?  _____Yes ____No     How many hours/week? _________

3.  Will you have your own transportation when you begin placement?   ___Yes  ___No

4.  Do you have a disability that should be considered in placement? ___Yes  _____No

5.  Specify particular areas of social work (if any) in which you would prefer not to work?

Please note:  Most agencies will do a background check (CORI) for criminal offenses.  If there is any legal issues in your background that you are concerned about you are requested to inform the Coordinator of BSW Field Education.  Students who have a criminal conviction need to be aware that this may affect acceptance for placement and/or future ability to become licensed in some states.  Many agencies also require a TB test.

Field Placement Policy:

Students considering placement in their place of employment must submit a proposal which has to be approved by the Coordinator of BSW Field Education.  (For detailed instructions, please refer to the BSW Field manual.)
This proposal must include a program and supervisor (BSW/MSW) different than those used in one’s employment even if the same agency is being used.

Social Work Courses Completed




SCWK 270___


SCWK338 ____

SCWK431_____


                  

SCWK 250 ___


SCWK350____

SCWK432_____

SCWK 320 ___


SCWK375 ____


              

SCWK 321 ___


SCWK380____

Release of Information

I understand and agree that the information provided on this form and my resume will be shared with BSW Social Work faculty and prospective Field Instructors in order to facilitate my field placement.

_______________________________ 



_________________________

                Signature






   Date

SENIOR FIELD PLACEMENT CONFIRMATION

I ____________________interviewed

with __________________________________at __________________

              (name of person at agency)


  (agency)

on ___________________.

_____ I accept this SCWK498 Placement.

_____I do not accept this SCWK498 placement based on the following reasons.

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

__________________

____________________
 ____________________

 (Student Name)



(Student Tel.#)
     (Student e-mail)

PLEASE RETURN THIS FORM TO 

NANCY MCFADDEN AS SOON AS POSSIBLE.

Nancy McFadden

Telephone:  508-531-2597

Social Work Department

Burrill Office Complex, Rm 102N

Bridgewater State University
Bridgewater, MA  02325

BRIDGEWATER STATE UNIVERSITY
BACHELOR OF SOCIAL WORK PROGRAM

This sets forth the agreement between Bridgewater State University (“University”), a not-for-profit educational corporation, existing under the laws of Commonwealth of Massachusetts with its principal campus and office in Bridgewater, Massachusetts on behalf of its academic program known as Bachelor of Social Work Program (“Program”), and _____________ (“Agency”) with its principal office located at _________________

relating to field instruction for the Program’s students (“Students”) placed at the agency.

I. PURPOSE

The Program considers field instruction a vital component in the education of future social work professionals.  It, therefore, recognizes the importance of the settings where field instruction takes place.  To maintain and provide the educational excellence which is in the best interest of responsibilities of the parties involved can be mutually beneficial.

II. RESPONSIBILITIES OF THE PROGRAM

The Program, in cooperation with the Agency, will assume the responsibility for assigning students to placements giving consideration to the specialized services of Agency and the skills and knowledge of its staff.

The Program shall provide the agency field instructor with a Student Handbook and Field Manual which states the objectives, policies, and procedures pertaining to field instruction.

The Program, in the person of the faculty field liaison, will assist the student and the Agency in developing an educational program which reflects the needs and objectives of the Agency, Program, and Student.

The Program will provide overall coordination of training for field instructors to help provide appropriate learning experiences for Students.

Responsibility for grades for performance in the field instruction placement rests with the faculty field liaison.  Such grades will be based on an evaluation of the Student’s performance and will include input from the field instructor.

Should it become necessary to make a change in the Student’s field placement, both the Program and the Agency will be involved to assure that the needs of the Student, Agency, and the clients are met.

III. RESPONSIBILITIES OF THE AGENCY

The Agency will allow Students to engage in field instruction in the furtherance of the Student’s academic program at the facilities for a period of 16 hours per week.

The Agency will provide a field instructor who possesses the qualifications, knowledge and skills necessary to provide quality field instruction.

The field instructor will be allowed Agency time each week for individual supervisory conferences.

The field instructor will be allowed Agency time to attend Program sponsored training and field orientation sessions for field instructors.

The field instructor will complete and submit a Mid-Year Student Evaluation in December and a Final Student Evaluation in May at the end of the second semester.

The Agency field instructor shall cooperate with the Program’s faculty field liaison in providing any other information necessary for Student evaluation.

The Agency will provide the Student with appropriate learning experiences that meet the needs of the Student and the educational objectives and goals of the Program as outlined in the Field Manual.

The Agency will provide the Student with the physical facilities and support services necessary to carry out duties of his/her field placement.

IV. GENERAL TERMS

Both the Agency and the Program will assume responsibility for the content and quality of the educational experience of the Student.  Appropriate faculty members, the Student and the field instructor will work closely with one another toward this objective.  Students are not employees of either the Agency of the University but are Students engaged in an academic program.

All parties to this Agreement intend to cooperate with the others in fulfilling their duties under the Agreement and shall interpret its provisions as promoting the interest of social work education and the community.

This Agreement shall be construed and enforced with the laws of the Commonwealth of Massachusetts.

This Agreement may not be modified or amended without the written consent of both parties.

This Agreement is established by the following signatures of the parties:

Agency:



By________________________






Title_______________________

Bridgewater State University
Date_______________________






By_________________________






Title  Coordinator of BSW Field Education






Date______________________________




BRIDGEWATER STATE UNIVERSITY
Department of Social Work

BSW Field Instructor Agreement

I agree to supervise a BSW student for Bridgewater State University BSW Program during the __________________________academic year.

Supervisor’s Name (please print)

e-mail address

Supervisor’s Signature

Academic Degree
   Level of Licensure

Agency Name and Address



Agency Telephone #

Name of Student You are Supervising (please print)

Days and Hours Student Will Be At Your Agency

*Please include a copy of your updated resume when returning this form.

Please return form to:

Nancy McFadden, LICSW

Social Work Department

Burrill Office Complex, Rm. 102N

Bridgewater State University
Bridgewater, MA  02325

SCWK498 SENIOR FIELD EXPERIENCE

Monthly Field Instruction Report

Student Name __________________  Field Instructor ______________________

Agency _________________________  Date:  _______________________







     (period covered by report)

1.  List total number of hours in field instruction this month_____.

2.  Specify time (in hours) spent in:

a. Client-system contacts (total # hours) ___________________________

On Site (agency)____________________________________________


Home Visits________________________________________________


Other Site (specify)__________________________________________


Telephone_________________________________________________

b. Contacts with other agencies, resources, on behalf of client system

__________________________________________________________

__________________________________________________________

c. Consultation (on behalf of client system with other staff and/or agency

d.   Travel (re:  client system)____________________________________________

e. Supervision (individual and/or group)___________________________________

f. Recording and correspondence________________________________________

g. Meetings (specify type, i.e., staff, inservice, case conference, etc.______________________________________________________________

h. Other (specify)_____________________________________________________

3.  Summarize briefly basic activities carried out during the month
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4.  Identify strengths and weaknesses of your performance during this month giving brief     

     examples.  

5.  Mention significant learning of the past month.

6.  Define learning objectives for next month.

Additional comments:







Student Signature___________________

………………………………………………………………………………………………

Supervisor’s Comments:







Supervisor’s Signature_________________

BRIDGEWATER STATE UNIVERSITY
Social Work Program

Senior Field Learning Contract and Evaluation Form

Name of Student:______________________________________________

Name of Field Supervisor:_______________________________________

Semester:   _____Fall    ____Spring       Year:____________

Name of Agency:______________________________________________


Type of Agency:_________________________________________

Agency Address:_______________________________________________

Agency Phone:_________________________________________________

Introduction:  This form reflects the efforts of the Social Work faculty to offer a comprehensive and user-friendly document that serves a dual function during the student’s senior field placement.  It combines the student’s educational plan with the end-of-semester evaluation form that tracks students’ performance towards achieving her/his learning goals.  The form is organized according to the BSW program objectives – those guidelines that clarify our goals for our students and that underlie the curriculum.  

We have twelve program objectives; these mirror the foundation objectives outlined by the Council on Social Work Education as being essential to the preparation of beginning generalist social workers.  In their courses, students are introduced to the knowledge, values, and skills that together comprise the educational grounding for practice.  It is in Senior Fieldwork, however, that students are expected to bring together all of their learning and to expand on and apply that learning in the field agency.  Thus, we expect that students will address most if not all of the program objectives in their field placements.  

Format and Instructions:  This form has been created to combine two previously separate forms – the Student Learning Contract and the Field Evaluation Form.  The top portion on each page notes a particular learning objective and provides space where students can document the means by which they expect to achieve that objective during the semester. Examples of the kinds of tasks or activities in which the student might engage are offered.  Students and supervisors are welcome to develop different, site-specific examples of learning tasks.   As in prior years, supervisors and students will review these learning tasks and the supervisor will sign off in the space indicated.

It is on the lower half of the page that the supervisor will evaluate the student’s accomplishments at the end of each semester.  Using the scoring scale described below, supervisors should indicate the extent to which the student has demonstrated ability in the dimensions of the overall learning objective described at the top of the page.  We understand that agencies differ from each other in their missions and in the opportunities for students to meet each of the challenges itemized on each page.  It is for that reason that the “N” or “no opportunity/not applicable” category is included.  The other response options are:


5 = outstanding – student performs at an outstanding level


4 = very good – consistently demonstrates or exceeds expected competency


3 = acceptable –demonstrates competency at expected level


2 = needs improvement – is inconsistent in demonstrating competency


1 = failing – rarely demonstrates competency in this area

Space is available at the bottom of each page for the supervisor to comment on the student’s accomplishments or to express concerns related to the objective being addressed.


We recognized how hard both you and the student are working and we are proud to be associated with both of you.  If you have questions about this form – or about anything else associated with the field program or the curriculum of the BSW program, please feel free to call on Nancy McFadden, the undergraduate field coordinator at 508.531.2597, or your faculty field liaison - or on any of the faculty.  Thank you.

FIELD INSTRUCTORS EVALUATION OF THE BRIDGEWATER STATE UNIVERSITY
BSW SOCIAL WORK PROGRAM

The BSW Social Work Program would appreciate your feedback regarding your experience with the BSW field educational process.

Total number of years that you have been a Field Instructor:  _____

Total number of years that you have been a BSW Field Instructor:  _____

Please identify your Faculty Field Liaison:  _____

Please use the following scale to evaluate your experience with our Program.

Not at all

Very Much

1
2
3
4
5

1. Do you feel that  your student was adequately prepared to begin the field practicum experience?  _____

2. Did the prospective student arrange the interview in a timely and professional manner?  _____

3. did you or a designee attend the Field Instructor’s Meeting at the beginning of the academic year?  Yes_____  No_____

4. Did the information disseminated during the Field Instructor’s Meeting help frame the educational expectations for our students during their placement?  _____

5. Do you feel that your role as Field Instructor was clearly defined?  _____

6. Did the Faculty Field Liaison visit the placement site once per semester?  Yes_____  No_____

7. To what extent were the visits to the practicum site helpful?  _____

8. Was the Faculty Liaison or Field Coordinator available to you if needed?  _____



                                        SENIOR YEAR BSW LEARNING CONTRACT

BRIDGEWATER STATE UNIVERSITY

BRIDGEWATER, MA

Student’s Name:___________________________________________________________    Faculty Liaison’s Name:_______________________________________

Agency Name:____________________________________________________________________

Address:_______________________________________________________________________________________________________________________________

 Field Instructor:___________________________________Degree:____________________           Telephone number(s)__________________________________________

Email_______________________________________________________________________________________ [please print]

Secondary Field Instructor (if applicable)________________________________Degree:______________      Telephone number(s)___________________________________________

Email_______________________________________________________________________ [please print]

Days and Hours of Field: (16 hours/week)         
Specify the dates and hours each week student will be in field placement.  (Field education must total 410 hours for the academic year

_____________________
____________________
____________________
_____________________
____________________

Agency Expectations: Discuss the expectations regarding illness, holidays, personal time, make-up for lost time, notification and coverage during

absences, etc. .  Discussion completed: _____________  (please check)

Supervision:  Students are expected to receive at least one hour per week of supervision, which must be in an uninterrupted 

individual conference with the primary MSW supervisor.


Day/Time



Field Instructor Name



Individual/Group

_____________                                        _____________________                                     ____________________

_

BSW SENIOR YEAR LEARNING CONTRACT

This learning contract is based on the exit competencies students are expected to demonstrate in May.  The final field evaluation will ask you to evaluate skill development in each of these areas.  Some learning objectives are closely related to each other and may be addressed with the same internship activities.  The learning contract is a living document.  You should refer to it each week in supervision, and update it as field activities change.  A Field Addendum, listing any changes from the fall contract, is due early in the spring semester.  The contract and any subsequent changes must be approved by the Seminar instructor/field liaison.

1. The student completes the cover page.

2. The student and the field instructor then agree on one or more agency or placement specific activities or products the student will complete that will demonstrate their competency for each practice behavior and enter these into the space provided.

3. The student and the field instructor then print this document and sign and date.

4. The student submits this to the Faculty Liaison for review, approval and signature/date if no changes are needed.

5. All parties should keep a copy of this document each time it is changed and/or signed and dated.

6. At the end of the semester, field instructors will evaluate the student’s level of competency demonstrated on the evaluation tool which will be provided.

7. The evaluation document will be signed by both the student and the field instructor and submitted to the faculty liaison by an assigned date.

Internship activities and learning methods could include, but are not limited to: shadowing/observation, individual, family and group work, process recordings, case presentations, community meetings, agency visits, consultative and staff meetings, and outreach activities, discussion in supervision, readings and classroom materials.

By the end of the internship, the student will have demonstrated competency in each of the following areas of performance for a generalist social worker.

	STUDENT LEARNING OBJECTIVES
	INTERNSHIP ACTIVITIES
	BEGIN DATE/

ANTICIPATED 

END DATE
	HOW WILL LEARNING OBJECTIVES BE

EVALUATED?  (E.G., progress notes, 

process recordings, supervision logs,

case presentation)

	1—Identify as a professional social worker and conduct oneself accordingly.

· Practice personal reflection and self-correction 

· Demonstrate self-awareness and professional use of self

· Attend to professional roles and boundaries

· Demonstrate professional demeanor in behavior, appearance and time management

· Demonstrate effective oral and written communication in working with individuals, families, groups, organizations, communities, and colleagues

· Use supervision and consultation
	
	
	

	2—Apply social work ethical principles to guide professional practice.

· Recognize and manage personal values
· Make ethical decisions by applying standards of the NASW Code of Ethics1
· Apply strategies of ethical reasoning to arrive at principled decisions
	
	
	

	3—Apply critical thinking to inform and communicate professional judgments.

· Distinguish among and analyze multiple sources of knowledge, including research-based knowledge, and practice wisdom

· Distinguish among and analyze models of assessment, prevention, intervention, and evaluation
	
	
	

	4—Engage diversity and difference in practice.

· Recognize the salience of diversity in people’s lives

· Work effectively with diverse groups

· Demonstrate self-reflection regarding personal bias for the purpose of minimizing its influence

· Demonstrate a commitment to learning about diversity and difference

	
	
	

	5—Advance human rights and social and economic justice.

· Demonstrate an understanding of the dynamics of oppression and discrimination

· Participate in promoting social and economic justice


	
	
	

	6—Engage in research-informed practice and practice-informed research.

· Use evidence-based research to inform practice

· Evaluate their practice

· Raise questions for practice based on research and/or empirical observation
	
	
	

	7—Apply knowledge of human behavior and the social environment.

· Utilize conceptual frameworks to guide assessment, intervention and evaluation 

· Understand how communities, organizations and large social systems impact clients’ lives
	
	
	

	8—Engage in policy practice to advance social and economic well-being and to deliver effective social work services.
· Analyze and advocate for policies that advance social well-being 

· Collaborate with colleagues and/or clients for effective policy action

	
	
	

	9—Respond to contexts that shape practice.

· Understand the dynamics of service delivery systems and how to change them when necessary

· Demonstrate leadership roles in activities involving advocacy and promoting social change


	
	
	

	10 —Practice with individuals, families and/or small groups: 
· Establish helping relationships

· Assess client system strengths and limitations, and select appropriate intervention strategies
· Implement intervention strategies; negotiate, mediate and advocate for clients

· Terminate with client systems

· Critically analyze and evaluate interventions
	
	
	

	11 —Practice with large groups, organizations and/or communities: 
· Establish helping relationships

· Assess client, action and target systems’ strengths and limitations, and select appropriate intervention strategies
· Implement intervention strategies; negotiate, mediate and advocate for clients

· Terminate with client, target and action systems
· Critically analyze and evaluate interventions
	
	
	


Additional Learning Goals:

	STUDENT LEARNING OBJECTIVES
	INTERNSHIP ACTIVITIES
	BEGIN DATE/

ANTICIPATED 

END DATE
	HOW WILL LEARNING OBJECTIVES BE

EVALUATED?  (E.G., progress notes, 

process recordings, supervision logs,

case presentation)

	
	
	
	


*National Association of Social Workers (approved 1996, revised 1999). Code of Ethics for Social Workers. Washington, DC: NASW.
SIGNATURES

Student: _____________________________________________________________________________________   Date: ________________________

Primary MSW Field Instructor:  __________________________________________________________________   Date: ________________________

Secondary Field Instructor (if applicable)______________________________________________________  Date: ________________________

Faculty Liaison/Advisor:              _________________________________________________________________  Date: ________________________

September 2010

BRIDGEWATER STATE UNIVERSITY

Social Work Department

SCWK 498 - Senior Field Practicum 

Writing Intensive in the Major – a Core Curriculum Requirement

____________________________________________________________________________
Fall 2011: Tuesday Schedule

Professors:

Nancy McFadden, LICSW

Leslie Sattler, LICSW

COURSE DESCRIPTION

The Senior Field Practicum is a yearlong course that includes an internship of sixteen hours per week in a social work setting, working under the supervision of a social worker.  The field agency serves as a learning laboratory where interns can develop skills and a sense of professional identity, preparing them for beginning level social work practice upon graduation. 

In addition, each student participates in a weekly 1 hour 15 minute small group seminar in which additional consultation is provided by a faculty field instructor and a small group of peers. The same group meets throughout the academic year to serve as a primary source of support, as well as a forum for critical thinking, practice evaluation, and self- and group-reflection.  The seminar provides for the integration of theory and research with practice, using everyday situations with client systems in a variety of agency settings.  Throughout the year, a primary focus will be on content from the initial Social Work courses and how that content can help practitioners understand and work with client and agency systems.  This course also serves as the College’s writing intensive in the major Core Curriculum requirement.  As such, there are several writing assignments throughout the fall and spring semesters.  The assignments are intended to help you develop your skills in professional writing.  The writing assignments will also assist in clarifying your values and attitudes about the social work profession. Some of these assignments will require work to be revised and re-submitted.  

This combined field and seminar experience enhances students’ sensitivity to and skill in working with diverse, oppressed, and vulnerable populations and enables students to gain confidence in their professional capacities.  Assignments and grading reflect the student's integration of agency practice with theoretical knowledge and ethical and professional behavior.  The students’ scholarly performance culminates during the second semester in a capstone presentation and paper that allows students to demonstrate their ability to synthesize their academic and practicum experience.

GOALS OF THE UNDERGRADUATE SOCIAL WORK PROGRAM and Objectives of the Senior Field Practicum – Since the senior practicum is the capstone course in the student’s baccalaureate education in social work, the objectives for the course mirror those of the program. By meeting the objectives of the course, students will have also met the goals of the BSW program, which, in turn, reflect the expectations of our profession’s accrediting organization, the Council on Social Work Education (CSWE).  These objectives are framed as series of competencies that students can demonstrate through designated behaviors in the agency and in the seminar. Students develop a Learning Contract, in conjunction with their agency supervisors that describes the tasks through which the student will meet each behavioral objective in the agency setting.  The Evaluation form that supervisors complete at the end of each semester assesses the extent to which the student has been able to meet each objective.  At the end of the field practicum, the student should be able to:

Identify as a professional social worker and conduct oneself accordingly. (EP2.1.1)

1 advocate for client access to the services of social work;

2 practice personal reflection and self-correction to assure continual professional development;

3 attend to professional roles and boundaries;

4 demonstrate professional demeanor in behavior, appearance, and communication;

5 engage in career-long learning; and

6 use supervision and consultation.

 Apply social work ethical principles to guide professional practice. (EP 2.1.2)

1 recognize and manage personal values in a way that allows professional values to guide practice;

2 make ethical decisions by applying standards of the National Association of Social Workers Code of Ethics 2 and, as applicable, of the International Federation of Social Workers/International Association of Schools of Social Work Ethics in Social Work, Statement of Principles; 

3 tolerate ambiguity in resolving ethical conflicts; and

4 apply strategies of ethical reasoning to arrive at principles decisions.

Apply critical thinking to inform and communicate professional judgments. (EP 2.1.3)

1 distinguish, appraise, and integrate multiple sources of knowledge, including research-based knowledge, and practice wisdom;
2 analyze models of assessment, prevention, intervention, and evaluation; and
3 demonstrate effective oral and written communication in working with individuals, families, groups, organizations, communities, and colleagues.
Engage diversity and difference in practice. (EP 2.1.4)

1 recognize the extent to which a culture’s structures and values may oppress, marginalize, alienate, or create or enhance privilege and power;

2 gain sufficient self-awareness to eliminate the influence of personal biases and values in working with diverse groups;

3 recognize and communicate their understanding of the importance of difference in shaping life experiences; and

4 view themselves as learners and engage those with whom they work as informants

Advance human rights and social and economic justice.  (EP 2.1.5)
1 understand the forms and mechanisms of oppression and discrimination;

2 engage in practices that advance social and economic justice.

Engage in research-informed practice and practice-informed research. (EP 2.1.6)

1 use research evidence to inform practice.

Apply knowledge of human behavior and the social environment. (EP 2.1.7)

1 utilize conceptual frameworks to guide the processes of assessment, intervention, and evaluation; and

2 critique and apply knowledge to understand person and environment.

Engage in policy practice to advance social and economic well-being and to deliver effective social work services. (EP 2.1.8)

1 analyze, formulate, and advocate for policies that advance social well-being; and

Respond to contexts that shape practice. (EP 2.1.9)

1 recognize that the context of practice is dynamic, and use knowledge and skill to respond proactively.

2 continuously discover, appraise, and attend to changing locales, populations, scientific and technological developments, and emerging societal trends to provide relevant services, and 

Engage, assess, intervene, and evaluate with individuals, families, groups, organizations, and communities.  (EP 2.1.10(a)-(d)

Practice knowledge includes identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; using research and technological advances; evaluating program outcomes and practice effectiveness; developing, analyzing, advocating, and providing leadership for policies and services; and promoting social and economic justice.

Engagement
1 substantively and affectively prepare for action with individuals, families, groups, organizations, and communities; 

2 use empathy and other interpersonal skills; and

3 develop a mutually agreed-on focus of work and desired outcomes.

Assessment
1 collect, organize, and interpret client data;
2 assess client strengths and limitations;
3 develop mutually agreed-on intervention goals and objectives; and select appropriate intervention strategies.
Intervention
1 initial actions to achieve organizational goals;
2 implement prevention interventions that enhance client capacities;
3 help clients resolve problems;
4 negotiate, mediate, and advocate for clients; and
5 facilitate transitions and endings.
Evaluation

1 critically analyze, monitor, and evaluate interventions.

ATTENDANCE AND GRADING

This is a senior seminar and students are expected to make comments on relevant issues and share examples from their practice with classmates.  Regular attendance is expected and required.  Missing classes will cause your grade to be lowered and repeated unexplained lateness will count as absences.  Lateness in submitted assignments will cause a grade to be lowered.
While students are assigned to either a Tuesday or a Thursday section, they should be aware that on occasion they will be expected to come to the class on the “other” day, such as when guest speakers are present.  We will attempt to schedule presenters evenly on Tuesdays and Thursdays and with advanced notice in order that students may arrange their schedules and attend the combined classes. When possible, speakers will present on both Tuesdays and Thursdays.

Students will be graded on field work, course assignments, class participation, attendance, and commitment to the learning process.  Faculty instructors meet with field supervisors and students each semester and review their evaluation of the student.

There is no text book required for this course.  However required readings are assigned for each class and are available through Blackboard as a PDF or through an external link.

COURSE OUTLINE

Week 1 (9/13):  Topic-Introduction of students, agency sites, and course goals.   We will discuss:  the purpose of the seminar, its requirements including practicum forms, and assignments, including process recordings.  We’ll address general issues related to getting started in practicum sites, the nature of a professional relationship, and beginning thoughts about how in each setting, one can present as both approachable and professional. We’ll consider the role of one’s own culture, background and experiences, which might be similar to or different from experience of those you serve.  Special time and consideration will be given to issues of confidentiality.

Week 2 (9/20):  Topic –Moving Forward: Settling in and beginning supervision

1 Class Activity:  We will discuss issues related to settling into the placement and your expectations for the first few weeks of your placement.    What type of presentation and impression do you want to make and how will you engage? Who did you notice as someone who has a positive professional presence, and what are the characteristics of that person?  What is your style of entering a new environment? Are you more cautious or eager to start new tasks?  
Regarding supervision:  Have you established a regular supervision time?  What is your supervisor’s style of teaching?  What is your style of learning?  How do you prepare for and make good use of supervision?

2 Discussion of the Learning Contract:  This document is an opportunity for you to think through your learning needs and interests with your supervisor.   Students should author the first draft of this contract and then bring it to supervision for discussion with their supervisor. Your faculty instructor will review your learning contract and may suggest changes.
3 Journal Assignment due for this week:  Think and write about what you hope to accomplish over the semester. Review the final log that you wrote for SCWK338 Introduction to Social Work Practice, as well as the evaluation you received from your supervisor and/or your instructor.  Write briefly about you accomplishments thus far and what you learned about yourself, your strengths and areas for future growth.
4 Think about your fears and how you will manage uncertainty as well as your expectations for the year. What skills and competencies to you feel you need to make a positive contribution to the work of the agency and to clients?  Students will be encouraged to share their thoughts and feelings with classmates.
5 Required Reading for this class:
Rothman, J. (2000) Developing your learning contract.  Stepping Out Into The Field. Ch. 9, 71-77.

6 Recommended Reading:  

 Chiaferi, R and Griffin, M. (1997). Making Use of Supervision, Developing Fieldwork Skills. Pacific Grove, CA. Brooks Cole, 24-37.

Other articles will be available on Blackboard

Week 3 (9/27):  Professional Writing and Process Recordings

7 Class Activity:  
o
Recording practices of different agencies. Students should familiarize themselves with case records/charts in their assigned agency and bring blank forms to class. Students will work in pairs or small groups to compare writing in different organizations and settings.  How is the writing/documentation similar or different? Why? What is the primary purpose of the writing? How is the writing helpful to the agency staff, clients, and others?  What questions does the writing leave you with?

o
Process Recordings:  Process recordings are an age old tool for learning practice skills and for self reflection.  We will discuss the nuts and bolts of how to do a process recording and also the value of using process recordings in supervision. We will discuss other ways to prepare for, and use supervision.  Students will share ideas and feelings about beginning social work practice with agency clients and experiences thus far with agency staff.  

8 Journal Assignment due for this week:  Interview your supervisor about the value of 

writing in social work.  How much time is spent on writing? How did he/she learn to write professionally? How important is writing to social work? How important is writing to advancement within the agency/profession?  Be prepared to share this information in class.

9 Required Reading for this class:  

1.Walsh, T. (2002).  Structured process recording: a comprehensive model that 


   incorporates the strengths perspective. Social Work Education 21 (1). 

2. Healy, K & Mulholland, J. (2007) Writing skills for Social Workers. Ch. 4, 68-85.

10 Recommended Reading:

1.Neuman, k, & Friedman, B. (1997) Process Recordings: Fine-Tuning an Old Instrument Journal of Social Work education 33 (2).

Week 4 (10/4):  Topic – Safety

11 Class Activity:  What are your concerns about personal safety, both physical and emotional, in your field site?  Are there situations that you expect could lead you to feel concerned about your safety. What is the risk of underestimating the potential for dangerousness? What is the risk in overestimating?   What measures can you take to best assure your own safety and well-being?  In both home and office or agency interactions, how can you consider safety and develop strategies?    

12 Journal assignment due this week:  Ask your supervisor if there is an agency policy regarding safety. Read it and comment on what parts you found helpful and what is left unanswered.  What dilemmas might you expect when you want to both respond to clients needs and regard your own safety?  

13 Required Reading:

The New Social Worker Online. Summer 2005 issue. http://www.socialworker.com/home/component/option,com_magazine/func,show_article/id,39/
Week 5 (10/11):  Topic:  Beginning Practice:  Professional Use of Self 

14 Class Activity: We will discuss how social workers bring more than their classroom knowledge to their practice. How to you engage a client productively; is an assessment a technical or inter-personal activity? How do you develop a partnership with a client?  What “boundary” issues to you think could be challenging?  How does a client or family know that you care about their well-being and can be helpful in ways different than a friendship?  In what ways do you feel competent and what ways do you feel new and different skills are needed?

Required Reading:

1. Reupert, A. (2007). Social worker’s use of self.  Clinical Social Work Journal 35, .      107-116.

2. Walters, H. (2008). An introduction to use of self in field placement, The New Social   Worker Online  Fall issue 2008. 

15 Learning Contract is due to your faculty instructor.  
16 Journal Assignment due for this week:  What types of situations with clients, staff, and community interactions are coming naturally do you, and which are not? Describe an example of something you handled well, and a situation that you felt you did not perform or react as you had wished. Reflect on what was motivating you, and what you need to explore further. 

******Week 6 (10/18)  All Tuesday sections will meet jointly with Dr. Emily Douglas, who will offer a Writing Workshop in preparation for your Capstone assignment.  Room to be announced.
Week 7 (10/25):  Ethics in Social Work

17 Class Activity:  We will use the NASW Code of Ethics to guide a discussion about the ethical standards involved in social work practice and challenges to ethical practice we might encounter in our agencies.  We will consider a series of vignettes that describe such ethical challenges.
18 Journal Assignment due for this week:  Review the Code of Ethics and discuss examples of ethical standards that might present personal challenges or that might not be fully adhered to in agency practice.  How does one resolve an ethical dilemma?
Week 8 (11/1):  Topic: Human Behavior theories and social work practice/Introduction to Capstone

1 Class activity:  We will discuss some of the theories that serve as the foundation for the services your agency or program provide.  This assignment is a precursor to the final capstone paper that will be prepared during the second semester and should incorporate learning from SCWK 320 and 321. 

2 Journal Assignment due for this week: Talk with your agency or program supervisor about the ways in which she/he uses theory to formulate impressions of a client and to develop a unique service plan for the client. After hearing about your supervisor’s theoretical base, consider ways in which you think similarly or differently from your supervisor with regard to human behavior theory. Do you find yourself gravitating toward certain theories of human behavior and away from others? Are you more comfortable with some theories?  If so, which ones?  In what ways do you see yourself using theory in your work with clients?  Do you see examples in your agency of situations where some theoretically based interventions may be more effective than others?  Consider all aspects of diversity as you think about human behavior theories (race, sex, sexual orientation, age, physical and mental abilities, ethnicity, socioeconomic level, religion and more).

3 Required Reading:  Students are encouraged to think about a client that will be the focus of the capstone paper.   Locate and bring to class one journal article about social work intervention that is relevant to your work in your placement.  What is the theoretical foundation used in the practice intervention article? Be prepared to discuss, and save this for your spring semester capstone paper.
Week 8:   On Thursday 11/3 at 3:00 p.m. all classes will meet following their seminar (or before their seminar) for a joint presentation by the Directors of Admissions from New England MSW Programs.  All students are encouraged to attend to learn about the different MSW programs, requirements, and application processes.  Subject to change based on the availability of Admissions Directors.
Week 9 (11/8):  Student Presentations

1 Class Activity: This is a brief presentation designed to give you and your classmates an overview of the program and organization in which you are placed for the year, and of the client systems with which you have been working.  
2 Describe briefly:
o
 The mission and background of the agency and/or program in which you are placed.  When was the agency founded?  For what purpose primarily?  What is the source(s) for funding?   How is the agency organized internally?  How are important program decisions made?  What external agencies or institutions influence agency policies and/or practices? In what ways does the agency/program contribute to the community? 

o
The clients/consumers of agency services - Consider the clients/consumers who receive services from the agency/program. Who is eligible?  Who is not? Describe the population in terms of race, ethnicity, language(s) spoken, age, and income level.  

o
Include your thought ful impression of one or more of the following:

What do you think the experience of a client in the agency would be?  What would they find helpful, what frustrating? 


What would the satisfactions of being a staff person there, and what would be difficult about a staff social work position? 


What would be the challenges of the Executive Director, and what would be the satisfactions?   

You will have approximately 15 minutes for your presentation followed by questions from your classmates.
3 Journal Assignment due this week:  Continue to summarize your experience in your placement each week. What dilemmas are you dealing with? Do you feel effective with your cases? Are there areas of personal bias that require reflection to be non-judgmental with your clients? Include your direct practice experiences and your experience in supervision.  What thoughts or questions do you have about the upcoming field visit by your seminar instructor?

Week 10 (11/15): Topic:  DSM IV TR - Tuesday Classes will meet jointly 

4 Guest speaker:  Description of diagnostic assessment categories: how they are used (misused), ethical concerns that may arise in their use.  Students will learn how an overview of DSM  IV can enhance their understanding of clients’ behaviors and appropriate resources to consider in advocacy and referral.  Students are to complete the assigned reading and come to class prepared with questions and comments.

5 Required Reading: 
1.McQuade, S. (1999) A Social worker’s Use of the Diagnostic and Statistical Manual. Families in Society.

            2.Saleebey, D. (2001). The Diagnostic Strengths Manual? Social Work 46 (2).

Week 11 (11/22):  Student presentations (as above).

Week 12 (11/29):  Continuation of student presentations.

Week 13 & 14 (12/6 and 12/13): Topic- Semester review and Capstone steps

6 Class activity: Students will review the semester in the field.  Have you achieved your learning goals?  What have been your greatest successes and challenges?  Has your sense of professional identity deepened?  How is social work different from other professional disciplines?  Class will prepare for Capstone with review of the structure and qualities of a well completed paper. 

7 Journal assignment:  Communication audit.  Review your professional writing (field-based writing) and academic writing (class assignments) and respond to the following questions. 

8 What do you see as your strengths as a writer and verbal communicator on a professional level?

9 What do others who have seen your written work identity as your strengths as a writer?

10 What are the main writing tasks in your placement?

11 What skills do you need to develop to complete the writing tasks successfully?

12 What benefits will arise for you and for others, such as colleagues and clients through further development of your writing skills?

13 Are there additional skills in verbal presentations that require attention? 

____________________________________________________________________________

COURSE ASSIGNMENTS:
1.  Journals:  Students will begin their field experience by keeping a journal documenting their practice and agency experience, and the impact upon their perception of social work and themselves.  Writing ought to be in a true narrative voice reflecting the experiences, the questions and the impressions that stand out.  Factual information ought to be included only as related to each person's experience (i.e., I went on a home visit and felt...).  One can also include a brief description of what one did followed by a refection on the experience.  You should direct particular attention to agency policies and practices affecting vulnerable populations, issues of social justice, ethical dilemmas, and the professional use of self. This journal is a place to share your learning, your growth, your questions and your doubts relating to the development of your professional self.  Your journal will only be read by your faculty field advisor and will be kept confidential.  This will be passed in the first week of each month (First semester only).  Your writing should reflect clarity, organization and critical thinking.  Typed assignments are preferred and may be required by your instructor.  Journal entries should be two (typed) pages in length.

2. A Learning Contract (“education plan”), written by you and reviewed with your supervisor, must be passed in during week 5.  Your faculty instructor will review this and return it to you for changes as necessary.  This document should reflect what you hope to learn during the first semester in your senior field placement and by what methods you hope to do that learning.  Be as specific as possible. The learning contract will likely be reviewed by you, your agency supervisor, and your faculty instructor during the site visit at the end of the semester.  This will help to structure the second semester of field education.

3.  Monthly Activity Sheet – This is a summary of how you have spent your time and what learning experiences and goals you have for the following month.  It should be passed in with your log the first week of each month (throughout the year).

4. Process recordings to be submitted to your supervisor.  Students must complete a minimum of two process recordings each month.  One each week is suggested.  All process recordings should be kept in a binder for the year. Please be mindful of confidentiality.  Use only the client’s first name or initials. Select any two process recordings and submit them to your seminar instructor prior to the instructor’s field visit.

5. One piece of written work (e.g. case summary, intake, or assessment) passed in to your supervisor each week, to be arranged with your agency supervisor.

6. Portfolio: All materials related to field, including process recordings with supervisor comments, time sheets, and agency materials, must be organized in a binder or folder. This becomes your portfolio. Your field liaison will request it for review before a field visit and perhaps at other times. 

Written assignments should be handed in hard copy to your faculty instructor unless other arrangements are made. 

Grading


Grading for field experience will be based upon the following criteria:


1.  Field evaluation written at the end of each semester by field supervisor with input from both student and faculty field advisors.  The working copy of the evaluation is due at the time of the field visit.


2.  Clarity, organization and promptness of written work including logs, process recordings, monthly activity sheets, and capstone paper.


3.  Class participation and attendance both in seminar and in agency.  This seminar is designed to enhance and deepen use of self within the field experience.  The format is that of peer group supervision and open sharing.  Because group process relies upon the participation of each member, attendance is essential.  


4.  In addition, student will schedule an advisory conference with their field advisor before the field visit.  

The field instructor provides a letter grade for the student's field experience based on the "Interpretation of Grades" of Madonna University as they apply to the competencies established by the Program.

A = Exceptional - Represents outstanding achievement.  It implies that the student:

5 consistently exceeds average requirements.

6 is always alert, active and makes original and pertinent contributions and 

7 shows evidence of a well-developed critical attitude and sound judgment.

8 is prompt, neat in assignments and shows ability to communicate effectively with clients and superiors.

9 reads extensively and works independently.

10 gives evidence of superior aptitude, high originality and great ability to grasp and organize the subject matter of the course and apply it to other fields and to the problems of daily life.

B = Very Good - Represents work which is decidedly above average.  It implies that the student:

11 frequently exceeds average requirements.

12 is usually alert and active, showing some critical attitude and good judgment in the agency site and field seminar class.

13 exercises noticeable care in working on assignments and shows evidence of doing independent reading and research.

14 is eager to learn and willing to profit from directions and criticism.

C = Satisfactory - Represents work which is good.  It implies that the student:

15 performs the required assignments regularly.

16 is attentive during work hours and gives adequate answers.

17 is usually careful, neat and accurate in work.

18 masters the facts or general principles of information given and grasps their more general significance.

19 uses material from preceding courses but needs additional assistance.

D = Poor but Passing - Designates work which is below average; that is, below the standards set by the Social Work Department.  It implies that the student:

20 usually does the minimum requirements and grasps merely the basic material.

21 frequently misunderstands the assignments and is careless in preparation of them.

22 is willing but slow to comply with instruction and correction.

23 seldom or never participates in discussion or gives appropriate answers when detailed questions are directed by the seminar instructor, or other students.

F = Failure

The grades should reflect the Student's achievement in terms of:

24 Demonstrating Social Work Competencies as stated in the evaluation form.

25 Meeting specific objectives as stated in learning outcomes.

26 Demonstrating generic competencies.

The final decision for assigning a grade for the field experience rests with the Bridgewater State College faculty liaison who works in conjunction with the agency Field Instructor.  

A student receiving a mid-semester warning or a "D" in SW498 should plan to meet with his/her faculty field instructor and academic advisor immediately.

BRIDGEWATER STATE UNIVERSITY

Social Work Department

SCWK 498 - Senior Field Practicum 

Writing Intensive in the Major – a Core Curriculum Requirement

____________________________________________________________________________
Fall 2011: Thursday Schedule

Professors:

Linda Gabruk, LICSW

Carol Masshardt, LICSW

David O'Malley, Ph.D

Kelly Pratt, LICSW

COURSE DESCRIPTION

The Senior Field Practicum is a year long course that includes an internship of sixteen hours per week in a social work setting, working under the supervision of a social worker.  The field agency serves as a learning laboratory where interns can develop skills and a sense of professional identity, preparing them for beginning level social work practice upon graduation. 

In addition, each student participates in a weekly 1 hour 15 minute small group seminar in which additional consultation is provided by a faculty field instructor and a small group of peers. The same group meets throughout the academic year to serve as a primary source of support, as well as a forum for critical thinking, practice evaluation, and self- and group-reflection.  The seminar provides for the integration of theory and research with practice, using everyday situations with client systems in a variety of agency settings.  Throughout the year, a primary focus will be on content from the initial Social Work courses and how that content can help practitioners understand and work with client and agency systems.  This course also serves as the College’s writing intensive in the major Core Curriculum requirement.  As such, there are several writing assignments throughout the fall and spring semesters.  The assignments are intended to help you develop your skills in professional writing.  The writing assignments will also assist in clarifying your values and attitudes about the social work profession. Some of these assignments will require work to be revised and re-submitted.  

This combined field and seminar experience enhances students’ sensitivity to and skill in working with diverse, oppressed, and vulnerable populations and enables students to gain confidence in their professional capacities.  Assignments and grading reflect the student's integration of agency practice with theoretical knowledge and ethical and professional behavior.  The students’ scholarly performance culminates during the second semester in a capstone presentation and paper that allows students to demonstrate their ability to synthesize their academic and practicum experience.

GOALS OF THE UNDERGRADUATE SOCIAL WORK PROGRAM and Objectives of the Senior Field Practicum – Since the senior practicum is the capstone course in the student’s baccalaureate education in social work, the objectives for the course mirror those of the program. By meeting the objectives of the course, students will have also met the goals of the BSW program, which, in turn, reflect the expectations of our profession’s accrediting organization, the Council on Social Work Education (CSWE).  These objectives are framed as series of competencies that students can demonstrate through designated behaviors in the agency and in the seminar. Students develop a Learning Contract, in conjunction with their agency supervisors that describes the tasks through which the student will meet each behavioral objective in the agency setting.  The Evaluation form that supervisors complete at the end of each semester assesses the extent to which the student has been able to meet each objective.  At the end of the field practicum, the student should be able to:

Identify as a professional social worker and conduct oneself accordingly. (EP2.1.1)

1 advocate for client access to the services of social work;

2 practice personal reflection and self-correction to assure continual professional development;

3 attend to professional roles and boundaries;

4 demonstrate professional demeanor in behavior, appearance, and communication;

5 engage in career-long learning; and

6 use supervision and consultation.

 Apply social work ethical principles to guide professional practice. (EP 2.1.2)

1 recognize and manage personal values in a way that allows professional values to guide practice;

2 make ethical decisions by applying standards of the National Association of Social Workers Code of Ethics 2 and, as applicable, of the International Federation of Social Workers/International Association of Schools of Social Work Ethics in Social Work, Statement of Principles; 

3 tolerate ambiguity in resolving ethical conflicts; and

4 apply strategies of ethical reasoning to arrive at principles decisions.

Apply critical thinking to inform and communicate professional judgments. (EP 2.1.3)

1 distinguish, appraise, and integrate multiple sources of knowledge, including research-based knowledge, and practice wisdom;
2 analyze models of assessment, prevention, intervention, and evaluation; and
3 demonstrate effective oral and written communication in working with individuals, families, groups, organizations, communities, and colleagues.
Engage diversity and difference in practice. (EP 2.1.4)

1 recognize the extent to which a culture’s structures and values may oppress, marginalize, alienate, or create or enhance privilege and power;

2 gain sufficient self-awareness to eliminate the influence of personal biases and values in working with diverse groups;

3 recognize and communicate their understanding of the importance of difference in shaping life experiences; and

4 view themselves as learners and engage those with whom they work as informants

Advance human rights and social and economic justice.  (EP 2.1.5)
1 understand the forms and mechanisms of oppression and discrimination;

2 engage in practices that advance social and economic justice.

Engage in research-informed practice and practice-informed research. (EP 2.1.6)

1 use research evidence to inform practice.

Apply knowledge of human behavior and the social environment. (EP 2.1.7)

1 utilize conceptual frameworks to guide the processes of assessment, intervention, and evaluation; and

2 critique and apply knowledge to understand person and environment.

Engage in policy practice to advance social and economic well-being and to deliver effective social work services. (EP 2.1.8)

1 analyze, formulate, and advocate for policies that advance social well-being; and

Respond to contexts that shape practice. (EP 2.1.9)

1 recognize that the context of practice is dynamic, and use knowledge and skill to respond proactively.

2 continuously discover, appraise, and attend to changing locales, populations, scientific and technological developments, and emerging societal trends to provide relevant services, and 

Engage, assess, intervene, and evaluate with individuals, families, groups, organizations, and communities.  (EP 2.1.10(a)-(d)

Practice knowledge includes identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; using research and technological advances; evaluating program outcomes and practice effectiveness; developing, analyzing, advocating, and providing leadership for policies and services; and promoting social and economic justice.

Engagement
1 substantively and affectively prepare for action with individuals, families, groups, organizations, and communities; 

2 use empathy and other interpersonal skills; and

3 develop a mutually agreed-on focus of work and desired outcomes.

Assessment
1 collect, organize, and interpret client data;
2 assess client strengths and limitations;
3 develop mutually agreed-on intervention goals and objectives; and select appropriate intervention strategies.
Intervention
1 initial actions to achieve organizational goals;
2 implement prevention interventions that enhance client capacities;
3 help clients resolve problems;
4 negotiate, mediate, and advocate for clients; and
5 facilitate transitions and endings.
Evaluation

1 critically analyze, monitor, and evaluate interventions.

ATTENDANCE AND GRADING

This is a senior seminar and students are expected to make comments on relevant issues and share examples from their practice with classmates.  Regular attendance is expected and required.  Missing classes will cause your grade to be lowered and repeated unexplained lateness will count as absences.  Lateness in submitted assignments will cause a grade to be lowered.
While students are assigned to either a Tuesday or a Thursday section, they should be aware that on occasion they will be expected to come to the class on the “other” day, such as when guest speakers are present.  We will attempt to schedule presenters evenly on Tuesdays and Thursdays and with advanced notice in order that students may arrange their schedules and attend the combined classes. When possible, speakers will present on both Tuesdays and Thursdays.

Students will be graded on field work, course assignments, class participation, attendance, and commitment to the learning process.  Faculty instructors meet with field supervisors and students each semester and review their evaluation of the student.

There is no text book required for this course.  However required readings are assigned for each class and are available through Blackboard as a PDF or through an external link.

COURSE OUTLINE

Week 1 (9/8):  Topic-Introduction of students, agency sites, and course goals.   We will discuss:  the purpose of the seminar, its requirements including practicum forms, and assignments, including process recordings.  We’ll address general issues related to getting started in practicum sites, the nature of a professional relationship, and beginning thoughts about how in each setting, one can present as both approachable and professional. We’ll consider the role of one’s own culture, background and experiences, which might be similar to or different from experience of those you serve.  Special time and consideration will be given to issues of confidentiality.

Week 2 (9/15):  Topic –Moving Forward: Settling in and beginning supervision

1 Class Activity:  We will discuss issues related to settling into the placement and your expectations for the first few weeks of your placement.    What type of presentation and impression do you want to make and how will you engage? Who did you notice as someone who has a positive professional presence, and what are the characteristics of that person?  What is your style of entering a new environment? Are you more cautious or eager to start new tasks?  
Regarding supervision:  Have you established a regular supervision time?  What is your supervisor’s style of teaching?  What is your style of learning?  How do you prepare for and make good use of supervision?

2 Discussion of the Learning Contract:  This document is an opportunity for you to think through your learning needs and interests with your supervisor.   Students should author the first draft of this contract and then bring it to supervision for discussion with their supervisor. Your faculty instructor will review your learning contract and may suggest changes.
3 Journal Assignment due for this week:  Think and write about what you hope to accomplish over the semester. Review the final log that you wrote for SCWK338 Introduction to Social Work Practice, as well as the evaluation you received from your supervisor and/or your instructor.  Write briefly about you accomplishments thus far and what you learned about yourself, your strengths and areas for future growth.
4 Think about your fears and how you will manage uncertainty as well as your expectations for the year. What skills and competencies to you feel you need to make a positive contribution to the work of the agency and to clients?  Students will be encouraged to share their thoughts and feelings with classmates.
5 Required Reading for this class:
Rothman, J. (2000) Developing your learning contract.  Stepping Out Into The Field. Ch. 9, 71-77.

6 Recommended Reading:  

 Chiaferi, R and Griffin, M. (1997). Making Use of Supervision, Developing Fieldwork Skills. Pacific Grove, CA. Brooks Cole, 24-37.

Other articles will be available on Blackboard

Week 3 (9/22):  Professional Writing and Process Recordings

7 Class Activity:  
o
Recording practices of different agencies. Students should familiarize themselves with case records/charts in their assigned agency and bring blank forms to class. Students will work in pairs or small groups to compare writing in different organizations and settings.  How is the writing/documentation similar or different? Why? What is the primary purpose of the writing? How is the writing helpful to the agency staff, clients, and others?  What questions does the writing leave you with?

o
Process Recordings:  Process recordings are an age old tool for learning practice skills and for self reflection.  We will discuss the nuts and bolts of how to do a process recording and also the value of using process recordings in supervision. We will discuss other ways to prepare for, and use supervision.  Students will share ideas and feelings about beginning social work practice with agency clients and experiences thus far with agency staff.  

8 Journal Assignment due for this week:  Interview your supervisor about the value of 

writing in social work.  How much time is spent on writing? How did he/she learn to write professionally? How important is writing to social work? How important is writing to advancement within the agency/profession?  Be prepared to share this information in class.

9 Required Reading for this class:  

1.Walsh, T. (2002).  Structured process recording: a comprehensive model that 


   incorporates the strengths perspective. Social Work Education 21 (1). 

2. Healy, K & Mulholland, J. (2007) Writing skills for Social Workers. Ch. 4, 68-85.

10 Recommended Reading:

1.Neuman, k, & Friedman, B. (1997) Process Recordings: Fine-Tuning an Old Instrument Journal of Social Work education 33 (2).

Week 4 (9/29):  Topic – Safety

11 Class Activity:  What are your concerns about personal safety, both physical and emotional, in your field site?  Are there situations that you expect could lead you to feel concerned about your safety. What is the risk of underestimating the potential for dangerousness? What is the risk in overestimating?   What measures can you take to best assure your own safety and well-being?  In both home and office or agency interactions, how can you consider safety and develop strategies?    

12 Journal assignment due this week:  Ask your supervisor if there is an agency policy regarding safety. Read it and comment on what parts you found helpful and what is left unanswered.  What dilemmas might you expect when you want to both respond to clients needs and regard your own safety?  

13 Required Reading:

The New Social Worker Online. Summer 2005 issue. http://www.socialworker.com/home/component/option,com_magazine/func,show_article/id,39/
Week 5 (10/6):  Topic:  Beginning Practice:  Professional Use of Self 

14 Class Activity: We will discuss how social workers bring more than their classroom knowledge to their practice. How to you engage a client productively; is an assessment a technical or inter-personal activity? How do you develop a partnership with a client?  What “boundary” issues to you think could be challenging?  How does a client or family know that you care about their well-being and can be helpful in ways different than a friendship?  In what ways do you feel competent and what ways do you feel new and different skills are needed?

Required Reading:

1. Reupert, A. (2007). Social worker’s use of self.  Clinical Social Work Journal 35, .      107-116.

2. Walters, H. (2008). An introduction to use of self in field placement, The New Social   Worker Online  Fall issue 2008. 

15 Learning Contract is due to your faculty instructor.  
16 Journal Assignment due for this week:  What types of situations with clients, staff, and community interactions are coming naturally do you, and which are not? Describe an example of something you handled well, and a situation that you felt you did not perform or react as you had wished. Reflect on what was motivating you, and what you need to explore further. 

******Week 6  (10/13)  All Thursday sections will meet jointly with Dr. Emily Douglas, who will offer a Writing Workshop in preparation for your Capstone assignment.  Room to be announced.
Week 7 (10/20):  Ethics in Social Work

17 Class Activity:  We will use the NASW Code of Ethics to guide a discussion about the ethical standards involved in social work practice and challenges to ethical practice we might encounter in our agencies.  We will consider a series of vignettes that describe such ethical challenges.
18 Journal Assignment due for this week:  Review the Code of Ethics and discuss examples of ethical standards that might present personal challenges or that might not be fully adhered to in agency practice.  How does one resolve an ethical dilemma?
Week 8 (10/27):  Topic: Human Behavior theories and social work practice/Introduction to Capstone

1 Class activity:  We will discuss some of the theories that serve as the foundation for the services your agency or program provide.  This assignment is a precursor to the final capstone paper that will be prepared during the second semester and should incorporate learning from SCWK 320 and 321. 

2 Journal Assignment due for this week: Talk with your agency or program supervisor about the ways in which she/he uses theory to formulate impressions of a client and to develop a unique service plan for the client. After hearing about your supervisor’s theoretical base, consider ways in which you think similarly or differently from your supervisor with regard to human behavior theory. Do you find yourself gravitating toward certain theories of human behavior and away from others? Are you more comfortable with some theories?  If so, which ones?  In what ways do you see yourself using theory in your work with clients?  Do you see examples in your agency of situations where some theoretically based interventions may be more effective than others?  Consider all aspects of diversity as you think about human behavior theories (race, sex, sexual orientation, age, physical and mental abilities, ethnicity, socioeconomic level, religion and more).

3 Required Reading:  Students are encouraged to think about a client that will be the focus of the capstone paper.   Locate and bring to class one journal article about social work intervention that is relevant to your work in your placement.  What is the theoretical foundation used in the practice intervention article? Be prepared to discuss, and save this for your spring semester capstone paper.
Week  9  (11/3):   On Thursday 11/3 at 3:00 p.m. all classes will meet following their seminar (or before their seminar) for a joint presentation by the Directors of Admissions from New England MSW Programs.  All students are encouraged to attend to learn about the different MSW programs, requirements, and application processes.  Subject to change based on the availability of Admissions Directors.
Week 10 (11/10):  Student Presentations

1 Class Activity: This is a brief presentation designed to give you and your classmates an overview of the program and organization in which you are placed for the year, and of the client systems with which you have been working.  
2 Describe briefly:
o
 The mission and background of the agency and/or program in which you are placed.  When was the agency founded?  For what purpose primarily?  What is the source(s) for funding?   How is the agency organized internally?  How are important program decisions made?  What external agencies or institutions influence agency policies and/or practices? In what ways does the agency/program contribute to the community? 

o
The clients/consumers of agency services - Consider the clients/consumers who receive services from the agency/program. Who is eligible?  Who is not? Describe the population in terms of race, ethnicity, language(s) spoken, age, and income level.  

o
Include your thought ful impression of one or more of the following:

What do you think the experience of a client in the agency would be?  What would they find helpful, what frustrating? 


What would the satisfactions of being a staff person there, and what would be difficult about a staff social work position? 


What would be the challenges of the Executive Director, and what would be the satisfactions?   

You will have approximately 15 minutes for your presentation followed by questions from your classmates.
3 Journal Assignment due this week:  Continue to summarize your experience in your placement each week. What dilemmas are you dealing with? Do you feel effective with your cases? Are there areas of personal bias that require reflection to be non-judgmental with your clients? Include your direct practice experiences and your experience in supervision.  What thoughts or questions do you have about the upcoming field visit by your seminar instructor?

Week 11 (11/17): Topic:  DSM IV TR - Thursday Classes will meet jointly 

4 Guest speaker:  Description of diagnostic assessment categories: how they are used (misused), ethical concerns that may arise in their use.  Students will learn how an overview of DSM  IV can enhance their understanding of clients’ behaviors and appropriate resources to consider in advocacy and referral.  Students are to complete the assigned reading and come to class prepared with questions and comments.

5 Required Reading: 
1.McQuade, S. (1999) A Social worker’s Use of the Diagnostic and Statistical Manual. Families in Society.

            2.Saleebey, D. (2001). The Diagnostic Strengths Manual? Social Work 46 (2).

Week 12  (12/1):  Student presentations (as above).

Week 13 (12/8): Topic- Semester review and Capstone steps

6 Class activity: Students will review the semester in the field.  Have you achieved your learning goals?  What have been your greatest successes and challenges?  Has your sense of professional identity deepened?  How is social work different from other professional disciplines?  Class will prepare for Capstone with review of the structure and qualities of a well completed paper. 

7 Journal assignment:  Communication audit.  Review your professional writing (field-based writing) and academic writing (class assignments) and respond to the following questions. 

8 What do you see as your strengths as a writer and verbal communicator on a professional level?

9 What do others who have seen your written work identity as your strengths as a writer?

10 What are the main writing tasks in your placement?

11 What skills do you need to develop to complete the writing tasks successfully?

12 What benefits will arise for you and for others, such as colleagues and clients through further development of your writing skills?

13 Are there additional skills in verbal presentations that require attention? 

____________________________________________________________________________

COURSE ASSIGNMENTS:
1.  Journals:  Students will begin their field experience by keeping a journal documenting their practice and agency experience, and the impact upon their perception of social work and themselves.  Writing ought to be in a true narrative voice reflecting the experiences, the questions and the impressions that stand out.  Factual information ought to be included only as related to each person's experience (i.e., I went on a home visit and felt...).  One can also include a brief description of what one did followed by a refection on the experience.  You should direct particular attention to agency policies and practices affecting vulnerable populations, issues of social justice, ethical dilemmas, and the professional use of self. This journal is a place to share your learning, your growth, your questions and your doubts relating to the development of your professional self.  Your journal will only be read by your faculty field advisor and will be kept confidential.  This will be passed in the first week of each month (First semester only).  Your writing should reflect clarity, organization and critical thinking.  Typed assignments are preferred and may be required by your instructor.  Journal entries should be two (typed) pages in length.

2. A Learning Contract (“education plan”), written by you and reviewed with your supervisor, must be passed in during week 5.  Your faculty instructor will review this and return it to you for changes as necessary.  This document should reflect what you hope to learn during the first semester in your senior field placement and by what methods you hope to do that learning.  Be as specific as possible. The learning contract will likely be reviewed by you, your agency supervisor, and your faculty instructor during the site visit at the end of the semester.  This will help to structure the second semester of field education.

3.  Monthly Activity Sheet – This is a summary of how you have spent your time and what learning experiences and goals you have for the following month.  It should be passed in with your log the first week of each month (throughout the year).

4. Process recordings to be submitted to your supervisor.  Students must complete a minimum of two process recordings each month.  One each week is suggested.  All process recordings should be kept in a binder for the year. Please be mindful of confidentiality.  Use only the client’s first name or initials. Select any two process recordings and submit them to your seminar instructor prior to the instructor’s field visit.

5. One piece of written work (e.g. case summary, intake, or assessment) passed in to your supervisor each week, to be arranged with your agency supervisor.

6. Portfolio: All materials related to field, including process recordings with supervisor comments, time sheets, and agency materials, must be organized in a binder or folder. This becomes your portfolio. Your field liaison will request it for review before a field visit and perhaps at other times. 

Written assignments should be handed in hard copy to your faculty instructor unless other arrangements are made. 

Grading


Grading for field experience will be based upon the following criteria:


1.  Field evaluation written at the end of each semester by field supervisor with input from both student and faculty field advisors.  The working copy of the evaluation is due at the time of the field visit.


2.  Clarity, organization and promptness of written work including logs, process recordings, monthly activity sheets, and capstone paper.


3.  Class participation and attendance both in seminar and in agency.  This seminar is designed to enhance and deepen use of self within the field experience.  The format is that of peer group supervision and open sharing.  Because group process relies upon the participation of each member, attendance is essential.  


4.  In addition, student will schedule an advisory conference with their field advisor before the field visit.  

The field instructor provides a letter grade for the student's field experience based on the "Interpretation of Grades" of Madonna University as they apply to the competencies established by the Program.

A = Exceptional - Represents outstanding achievement.  It implies that the student:

5 consistently exceeds average requirements.

6 is always alert, active and makes original and pertinent contributions and 

7 shows evidence of a well-developed critical attitude and sound judgment.

8 is prompt, neat in assignments and shows ability to communicate effectively with clients and superiors.

9 reads extensively and works independently.

10 gives evidence of superior aptitude, high originality and great ability to grasp and organize the subject matter of the course and apply it to other fields and to the problems of daily life.

B = Very Good - Represents work which is decidedly above average.  It implies that the student:

11 frequently exceeds average requirements.

12 is usually alert and active, showing some critical attitude and good judgment in the agency site and field seminar class.

13 exercises noticeable care in working on assignments and shows evidence of doing independent reading and research.

14 is eager to learn and willing to profit from directions and criticism.

C = Satisfactory - Represents work which is good.  It implies that the student:

15 performs the required assignments regularly.

16 is attentive during work hours and gives adequate answers.

17 is usually careful, neat and accurate in work.

18 masters the facts or general principles of information given and grasps their more general significance.

19 uses material from preceding courses but needs additional assistance.

D = Poor but Passing - Designates work which is below average; that is, below the standards set by the Social Work Department.  It implies that the student:

20 usually does the minimum requirements and grasps merely the basic material.

21 frequently misunderstands the assignments and is careless in preparation of them.

22 is willing but slow to comply with instruction and correction.

23 seldom or never participates in discussion or gives appropriate answers when detailed questions are directed by the seminar instructor, or other students.

F = Failure

The grades should reflect the Student's achievement in terms of:

24 Demonstrating Social Work Competencies as stated in the evaluation form.

25 Meeting specific objectives as stated in learning outcomes.

26 Demonstrating generic competencies.

The final decision for assigning a grade for the field experience rests with the Bridgewater State College faculty liaison who works in conjunction with the agency Field Instructor.  

A student receiving a mid-semester warning or a "D" in SW498 should plan to meet with his/her faculty field instructor and academic advisor immediately.

Council on Social Work Education (CSWE)

2008 Educational Policy and Accreditation Standards (EPAS)
Core Competencies
EDUCATIONAL POLICY 2.1 – CORE COMPETENCIES

Competencies are measurable practice behaviors that are comprised of knowledge, values, and skills.  The goal of the outcome approach is to demonstrate the integration and application of the competencies in practice with individuals, families, groups, organizations, and communities.  The ten core competencies are listed below, followed by a description of characteristic knowledge, values, skills, and the resulting practice behaviors that may be used to operationalize the curriculum and assessment methods.  Programs may add competencies consistent with their missions and goals.

PROFESSIONAL IDENTITY:  (EP 2.1.1) – Identify as a professional social worker and conduct oneself accordingly.
· advocate for client access to the services of social work;

· practice personal reflection and self-correction to assure continual professional development;

· attend to professional roles and boundaries;

· demonstrate professional demeanor in behavior, appearance, and communication;

· engage in career-long learning; and

· use supervision and consultation.

VALUES:  (EP 2.1.2) – Apply social work ethical principles to guide professional practice.

· recognize and manage personal values in a way that allows professional values to guide practice;

· make ethical decisions by applying standards of the National Association of Social Workers Code of Ethics 2 and, as applicable, of the International Federation of Social Workers/International Association of Schools of Social Work Ethics in Social Work, Statement of Principles; 

· tolerate ambiguity in resolving ethical conflicts; and

· apply strategies of ethical reasoning to arrive at principles decisions.

CRITICAL THINKING:  (EP 2.1.3) – Apply critical thinking to inform and communicate professional judgments. 
· distinguish, appraise, and integrate multiple sources of knowledge, including research-based knowledge, and practice wisdom;
· analyze models of assessment, prevention, intervention, and evaluation; and
· demonstrate effective oral and written communication in working with individuals, families, groups, organizations, communities, and colleagues.
DIVERSITY:  (EP 2.1.4) – Engage diversity and difference in practice.

· recognize the extent to which a culture’s structures and values may oppress, marginalize, alienate, or create or enhance privilege and power;

· gain sufficient self-awareness to eliminate the influence of personal biases and values in working with diverse groups;

· recognize and communicate their understanding of the importance of difference in shaping life experiences; and

· view themselves as learners and engage those with whom they work as informants

HUMAN RIGHTS/JUSTICE: (EP 2.1.5) – Advance human rights and social and economic justice.  
· understand the forms and mechanisms of oppression and discrimination;

· advocate for human rights and social and economic justice; and

· engage in practices that advance social and economic justice.

RESEARCH:  (EP 2.1.6) – Engage in research-informed practice and practice-informed research.
· use practice experience to inform scientific inquiry and

· use research evidence to inform practice.

HBSE (EP 2.1.7) – Apply knowledge of human behavior and the social environment.
· utilize conceptual frameworks to guide the processes of assessment, intervention, and evaluation; and

· critique and apply knowledge to understand person and environment.

POLICY:  (EP 2.1.8) – Engage in policy practice to advance social and economic well-being and to deliver effective social work services.

· analyze, formulate, and advocate for policies that advance social well-being; and

· collaborate with colleagues and clients for effective policy action.

PROFESSIONAL CONTEXT: (EP 2.1.9) – Respond to contexts that shape practice.
· recognize that the context of practice is dynamic, and use knowledge and skill to respond proactively.

· continuously discover, appraise, and attend to changing locales, populations, scientific and technological developments, and emerging societal trends to provide relevant services, and 

· provide leadership in promoting sustainable changes in service delivery and practice to improve the quality of social services.

PRACTICE: (EP 2.1.10(a)-(d) – engage, assess, intervene, and evaluate with individuals, families, groups, organizations, and communities.

· Practice knowledge includes identifying, analyzing, and implementing evidence-based interventions designed to achieve client goals; using research and technological advances; evaluating program outcomes and practice effectiveness; developing, analyzing, advocating, and providing leadership for policies and services; and promoting social and economic justice.

Engagement

· substantively and affectively prepare for action with individuals, families, groups, organizations, and communities; 

· use empathy and other interpersonal skills; and

· develop a mutually agreed-on focus of work and desired outcomes.

Assessment
· collect, organize, and interpret client data;
· assess client strengths and limitations;
· develop mutually agreed-on intervention goals and objectives; and select appropriate intervention strategies.
Intervention

· initial actions to achieve organizational goals;
· implement prevention interventions that enhance client capacities;
· help clients resolve problems;
· negotiate, mediate, and advocate for clients; and
· facilitate transitions and endings.
Evaluation

· critically analyze, monitor, and evaluate interventions.

SIGNATURE PEDAGOGY:  FIELD EDUCATION  
Signature pedagogy represents the central form of instruction and learning in which a profession socializes its students to perform the role of the practitioner.  Professionals have pedagogical norms with which they connect and integrate theory and practice.  In social work, the signature pedagogy is field education.  The intent of field education is to connect the theoretical and conceptual contribution of the classroom with the practical world of the practice setting.  It is a basic precept of social work education that the two interrelated components of curriculum – classroom and field – are of equal importance within the curriculum, and each contributes to the development of the requisite competencies of professional practice.  Field education is systematically designed, supervised, coordinated, and evaluated based on criteria by which students demonstrate the achievement of program competencies.
Academic Calendar 2011-2012

	Date
	Event

	FALL SEMESTER 2011*

	September 6
	New Student Convocation

	September 7
	Fall Classes Begin

	October 10
	Columbus Day - No Classes

	October 25
	End of First Quarter

	October 26
	Second Quarter Begins

	November 9
	Friday Class Schedule (Wednesday classes will not meet on 11/9)

	November 11
	Veterans' Day - No Classes

	November 23
	Thanksgiving Recess Begins at the close of day classes on Wednesday.
Evening classes will not meet on 11/23.

	November 28
	Classes Resume

	December 13
	Tuesday Evening Class Final Exam

	December 14
	Fall Day Classes End

	December 15
	Reading Day - Day Classes
Thursday Evening Class Final Exam

	December 16
	Final Exams Begin for Day Classes

	December 19
	Monday Evening Class Final Exam

	December 21
	Wednesday Evening Class Final Exam

	December 22 
	Final Exams End for Day Classes

	SPRING SEMESTER 2012**

	January 18
	Spring Classes Begin

	January 27
	Winter Commencement (evening)

	February 20
	Presidents' Day - No Classes

	February 22
	Monday Schedule of Classes (Wednesday classes will not meet on 2/22)

	March 5
	Spring Break Begins

	March 9
	Spring Break Ends

	March 13
	End of Third Quarter

	March 14
	Fourth Quarter Begins

	April 16
	Patriot's Day - No Classes

	April 26
	Thursday Evening Class Final Exam

	April 30
	Spring Day Classes End

	May 1
	Reading Day - Day Classes
Tuesday Evening Class Final Exam

	May 2
	Final Exams Begin for Day Classes
Wednesday Evening Class Final Exam

	May 7
	Monday Evening Class Final Exam

	May 8
	Final Exams End for Day Classes

	May 9
	Graduate Spring Commencement

	May 12
	Undergraduate Spring Commencement

	SUMMER SESSIONS 2012***

	May 28
	Memorial Day (observed) - No Classes

	May 29
	Summer Session I Begins

	July 2
	Summer Session I Ends

	July 9
	Summer Session II Begins

	August 10
	Summer Session II Ends


*Final grades are due by Wednesday, December 28.
**Final grades are due by Friday, May 11.
***Final examinations will be given on the last scheduled meeting of the class.  Final grades for Summer I are due
      by Friday, July 6.  Final grades for Summer II are due by Wednesday, August 15.
NOTE:  Final exams must be administered as scheduled, unless the appropriate school Dean has granted exemption.
Field Schedule, 2011-2012

Field placement begins: Week of September 12

Learning Contract Due:  October 5

Supervisors Evaluation Due: December 15

First semester field ends:  December 16

Field placement begins: January 2

Revised Learning Contract due: February 8

Spring break begins: March 5

Spring break ends:  March 9

Field evaluations  due: May 1

Field placement ends: May 4th 
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